
 

Administrative Variance Committee 
 
 

 

 
 

 
Special Called Meeting Agenda 

July 21, 2025 | 11:00 AM 
 City Hall Executive Conference Room 

  

 

This agenda is subject to change at any time up to 24 hours prior to the scheduled meeting. 
This meeting will be held in the community room. 

    
1. Call to Order 
    
2. Minutes 
  A. April 15, 2025 Minutes 
    
3. Discussion 
  A. 201 Beacon Tree Way, Rear Setback Encroachment 
    
4. Adjourn 
  

It is the policy of the City of Peachtree City that all city-sponsored public meetings and events are accessible to people 
with disabilities and are in compliance with Title VI of the Civil Rights Act of 1964. If you need assistance in participating 
in this meeting or event due to a disability as defined under the ADA or need assistance per Title VI, please contact the 
City’s Title VI and ADA Coordinator, Dr. Teaa Allston-Bing at (770) 632-4276 or e-mail tallston-bing@peachtree-city.org 
at least three (3) business days before the scheduled meeting or event to request an accommodation.  
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CITY OF PEACHTREE CITY

INTEROFFICE MEMORANDUM

TO: Administrative Variance Review Committee

FROM: Shayla Reed
Planning and Development Director

DATE: July 17, 2025

SUBJECT: Administrative Variance, existing rear setback encroachment, 
201 Beacon Tree Way

Discussion:
The Applicant is requesting relief in the form of an administrative variance from the rear setback 
requirement [Section 1011] of the R-1, limited-use residential zoning district which requires a 
minimum rear setback depth of 30 feet. 

The Applicant is proposing to construct a sunroom at the rear of the home. In order for the 
applicant to move forward with receiving a building permit for the construction of the sunroom, 
the site must come into compliance with all determined nonconforming matters. The home was 
constructed by the original builder in 1975, where the rear setback was 30 ft. Considering the error 
was created by the Builder, the applicant is eligible for an Administrative Variance. 
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Administrative Variance Request – 1018 Saranac Park
Page 2

As part of the application, the Applicant has included the following:
• Justification narrative, 
• Site plan showing the location of the home’s encroachment into the rear setback, and 
• Letters of support from adjacent property owners. 

Administrative Variance Application Requirements:
Per Section 1204 of the Peachtree City Zoning Ordinance, applications for an administrative 
variance may only be considered if the following requirements are met: 

• The request pertains to an existing residential zoning setback violation provided that the 
property owner making the request is not the same property owner who was responsible 
for the violation

The letters of support from the adjoining neighbors conform to the listed property owners on the 
County Tax Assessor’s website. 

Administrative Variance Review:
Section 1204 states that, “a request for an administrative variance shall be administered by a 
special administrative variance committee consisting of the City Planner, the City Manager and a 
member of City Council.”   

The full purpose statement of the Zoning Ordinance is: 
The purpose of this ordinance is to promote the health, safety, convenience, order, 
prosperity and general welfare of the present and future inhabitants of the city; and to 
assure the development of the city in accordance with the land use and thoroughfare 
plan as adopted, and as amended from time to time; to protect the population from the 
danger and inconvenience of traffic congestion; to prevent overcrowding of the land and 
the undue concentration of population; to facilitate the adequate provision of 
transportation, water, sewerage, schools, recreation and other public requirements; to 
regulate with reasonable consideration the character of existing and future uses of the 
land in order to promote desirable living conditions and neighborhood stability, protect 
property against blight and depreciation, secure economy in governmental 
expenditures, and protect against floods and other natural hazards.

Staff Comments:
If the Administrative Variance Review Committee approves this variance request, staff has no 
recommended conditions.

Attachments:
Administrative Variance Application
Applicant Narrative
Survey of Property
Existing Photos
Letters of Support
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