
City Council of Peachtree City
Agenda

October 16, 2008

7: 00 p.m.

I. Call to Order

II. Pledge of Allegiance

III. Announcements, Awards, Special Recognition
Remind Attendees to Turn Off Cell Phones

Recognize Mark Brown for 15 Yllars of Service

Recognize Tom Hughey for 30 Years of Service
Announce Sany America Donation to the Recreation Department for 50th Anniversary Celebration
Proclamation for Colonial Heritage Month

IV. Public Comment

V. Agenda Changes

VI. Minutes

September 4, 2008, Regular Meeting Minutes

September 18, 2008, Regular Meeting Minutes

October 7, 2008, Special Called Meeting Minutes

VII. Monthly Reports

VIII. Consent Agenda
1. Consider Amendment to Fire Sprinkler Ordinance

2. Consider Appointments to PCTA - Eva Durham, Veronica Ross ( Alternate)
3. Consider Appointments to Planning Commission - Larry Sussberg, Joe Frazar,

Lynda Wojcik ( Alternate)

4. Consider Appointments to D,APC - Tom Hamall, Greg Durham ( Alternate)
5. Consider Acceptance of Sany America Donation to City's 50th Anniversary Celebration
6. Request to Surplus Goods Purged by Superior Court Judge
7. Consider Stormwater Drainage Easement

8. Consider Budget Amendments - FY 2009

IX. Old Agenda Items

X. New Agenda Items

10- 08- 01 Citizen Request to Address Council- Rules for LSMVs
10- 08- 02 Consider Modification to City FY2009 Budget
10- 08- 03 Consider Modifications to PCTA Lease and Hotel/ Motel Tax Agreements
10- 08- 04 Consider Acceptance of Amphitheater Manager Contract
10- 08- 05 Consider Update to CAR 8- 2, Travel Expenses
10- 08- 06 Consider Update to CAR 7- 3, Credit Card Policy
10- 08- 07 Consider Recla~sification of Training Lieutenant

10- 08- 08 Request from Civic Association to Address Council Regarding Buffer Standards

XI. Council/ Staff Topics
Update on Buffers for Wilshire Commercial Area

XII. Executive Session

This agenda is subject to change at any time up to 24 hours prior to the scheduled meeting.



City Council of Peachtree City
Minutes of Meeting
September 4, 2008

7: 00 p.m.

The City Council of Peachtree City met Thursday, September 4, 2008, in the City Hall Council
Chambers. Mayor Logsdon called the meeting to order at 7:01 p.m. Other Council Members

present: Steve Boone, Don Haddix, Cyndi Plunkett, and Doug Sturbaum.

Announcements, Awards, Special Recognition
Frank Rotondo of the Georgia Association of Chiefs of Police presented Police Chief Skip Clark
and Captain Rosanna Dove with the state certification award. Mayor Logsdon read a

proclamation for American Constitution Week (September 17 - 23, 2008).

Public Commeut

Marcia Hendershot addressed Council concerning the proposed franchise for trash service. She

suggested that each neighborhood contract with the vendor of their choice, which would
consolidate the routes and cut down. on truck traffic. Juan Matute also addressed trash service.
He asked Council to join Mayor Logsdon in educating citizens on the issue. Matthew Russom,
whose company handled the sound and lighting at the Frederick Brown, Jr., Amphitheater, told
Council that his company wanted to help bring the Amphitheater back. Lynda Wojcik noted the
need for beautification along the railroad tracks on GA 74. She said the area was in the
forefront, and it looked ugly.

Al!enda Chanl!es

There were none.

Minutes

Sturbaum moved to approve the August 21, 2008, regular meeting minutes as written. Haddix
seconded. The motion carried unanimously.

Monthlv Reports

Logsdon noted that everything in the budget appeared to be on schedule. Logsdon also noted
there was an additional document on the dais - the list of donations made to the City in July. He
asked Financial Services Director Paul Salvatore if anything jumped out when comparing the
budget actuals to the projected budget. Salvatore said there was nothing yet. He pointed out that
the end of September was also the end of the fiscal year, and he would do a full analysis on

where the budget was compared to the projections at that time. Plunkett asked for a copy of the
City' s policy on how donations were solicited. City Manager Bernard McMullen said there was

not a policy. Historically, there were organizations that gave donations to the Police Department
for programs and the Recreation Department for events. He noted that Leisure Services Director
Randy Gaddo had a policy for sponsorships at the BasebaIVSoccer Complex. He said he would
check into it and get back to Plunkett.

Boone pointed out that the cost of vandalism repairs had almost tripled ($ 13, 081 year- to- date for
2008 compared to $ 4, 528 for year- to- date for 2007). Public Services Director Tom Corbett
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verified that the dollar amount had tripled. He said the repair costs included replacing stolen

signs, painting over graffiti, and replacing burned trash cans. The costs for the year wree

primarily related to graffiti. He said there had been a lot of graffiti this year, especially in the

path tunnel under GA 54 near McDonald' s. Boone said vandalism had seemed to be more

prevalent this summer. Corbett agreed. His department was working with the Police

Department to try to catch the vandals, but it was very expensive. Plunkett said fine money for
those that were caught could help with the problem, as well as help parents realize that the
vandalism was expensive. Chief Clark said that some of the vandals had been caught, and the

Department had suggested to Juvenile Services that their community service should include

having to clean-up the graffiti. They were looking into some technology to help in the tunnels.
Officers were spending more hours on the paths, but the vandals were usually gone by the time

they received the call and could get to the location. Rewards were offered. Residents could help
by reporting the vandalism when they witnessed it. Sturbaum and Plunkett agreed that

community service might help, especially if it was done when their peers were using the paths.
Logsdon said everyone should keep a camera with them, so they could take pictures of those

doing the vandalism while it was happening.

Consent Al!enda

1. Consider FY 2009 Official Intent Resolution
Plunkett moved to approve the FY 2009 Official Intent Resolution. Sturbaum seconded. The
motion carried unanimously.

Old Al!euda Items

08- 08- 11 Public Hearing - Consider Variance Requests ( 3) - SANY, Wetland Buffer

City Planner David Rast gave an overview of the requests for variances for three sections of the
Land Development Ordinance - Section 1004(b)( 2) Watershed Protection Ordinance, Section

1005.4( c)( 15) Erosion Control and Sedimentation Control Ordinance, and Section 1012. 5.1

Metropolitan North Georgia Water Planning District Stream Buffer Ordinance. Rast noted that
two of the ordinances had been manflated by the state, and the third had been place for years. He
noted that the 228- acre site on the south end of the City included over 100 acres of floodplain
associated with Line Creek, wetlands and other stream areas. The City started working with
SANY over a year ago. The conceptual site plan was approved on March 24, and the final site
plan approved on July 17. Phase 1 included 360,000 square feet of assembly space, a 100,000

square- foot distribution building, a 163, 000 square- foot office building, parking for the

employees, service drive, and equipment storage areas.

Rast continued that an unnamed intermittent stream bisected the site, and SANY proposed to fill
over 400 linear feet of the stream and just over one-half acre of associated buffer of the stream.

SANY had applied for the permits required from the state' s Department of Natural Resources
DNR), which regulated state waters, to do that, and they were currently in the 30- day public

advisory period. SANY also applied for a Section 404 permit from the United States Army
Corps of Engineers (USCOE), which regulated existing wetlands. Approximately 4.8 acres of
wetlands on the overall site would be filled. The City had three ordinances that required buffers
in addition to what the state required for wetlands areas. The Watershed Protection Ordinance

required a 25- foot undisturbed buffer adjacent to all state waters. The Soil Erosion and
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Sedimentation Control Ordinance required a 25- foot undisturbed buffer along the stream on the
site. The Metropolitan North Georgia Water Planning District Stream Buffer Ordinance required
a 50- foot undisturbed buffer and an additional 25- foot impervious surface setback adjacent to all
streams.

Rast continued that, the way the City' s ordinances were currently written, staff could not grant
administrative variances if the applicant was successful in obtaining the required permits from
DNR and the USCOE. Staff's position was that, if the DNR and USCOE approved SANY' s

applications, then the Council should approve the variance requests for the specific areas.

Rick Lindsey addressed Council on behalf of SANY America. ( A copy of Lindsey' s PowerPoint

presentation is included in the official meeting file.) He showed where the stream bisected the

property, adding that a variance had been granted so Cooper Lighting could fill in the portion of
the stream on their property. SANY needed to fill in the intermittent stream in order to construct

one of the assembly buildings. They also knew they would have to work with DNR and the
USCOE because of the wetlands. That process began after City approved the final site plan on

July 17.

Lindsey continued that the City had granted the land disturbance permit for the non-wetlands
areas on August 6. The USCOE had been asked for two Section 404 permits, an individual
permit and a nationwide permit. The nationwide permit was easier to obtain and involved
moving the sewer line to the lower end of the property, and had been granted. They were in

process of getting the individual permit, which had been approved, contingent on getting the
required stream buffer variance from the DNR. He noted that the 30- day public comment period
on the permit requests to the DNR would end on September 6.

During the last few weeks, Lindsey had been working on the declaration of conservation
covenants and restrictions filed with the USCOE. The USCOE and SANY had worked out the
dedication of 40 acres of land along Line Creek that would be protected forever and never

impacted by anyone else in the chain oftitle. SANY was impacting approximately four acres of
land and giving up 40 acres. SANY was also purchasing some wetlands mitigation credits from
the USCOE. The proposed declaration of covenants had been sent to the USCOE, and Lindsey
anticipated getting that back in a week. The variances were really conditional. If SANY did not

get the permits from DNR and the USCOE, then the City variances would not be needed. He
asked the City to grant the conditional variances. He introduced Kevin Woods of SANY
America and Jason Walls of Integrated Science & Engineering, who were available to answer

any questions.

Logsdon opened the public hearing.

Dennis Chase, president ofthe Line Creek Association, said he had received the notice regarding
the public comment period. He had contacted SANY' s consultant and had been impressed by
their plan. He also met with the construction supervisor, who had given him free access to the
site. Chase said he always expected erosion issues on construction sites, but there had been three

days of heavy rains prior to his visit, and no sediment had left the site. They were doing an
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outstanding job. He added that he had no concerns with the plan, and filling the stream would
not be a major problem. He had reviewed the mitigation plan, which was straightforward.
Chase said this was the way projects should work.

Lynda Wojcik said she was against the variance requests. They knew there were 100 acres of
wetlands on the property when they bought it. The point of the ordinance was to protect the
wetlands. SANY should be dedicating more than 40% of the 100 acres. Lindsey noted that
SANY was not building in the 100- acre wetlands. The 40 acres would be placed in a wetlands
trust. The 60 acres of wetlands would not be touched. Wojcik said they should put the entire
100 acres in the trust.

The public hearing closed.

Plunkett asked City Attorney Ted Meeker if the approval could be contingent upon setting of the
40- acre conservation trust. Meeker said they could, but the approval should also be contingent
upon getting the other approvals.

Haddix asked if the 40- acre wetlands area would be isolated or if the public would be allowed
access to it. Lindsey said the area was along Line Creek and could be accessed from Line Creek,
but there would not be a path through SANY' s property to get back to the area. He stressed there
could be a safety issue with the heavy equipment that was being used. The Corps of Engineers
would dictate what would happen in the 40 acres. Chase said there were some specialized
research projects in the wetlands and on the stream he would like to work on with students, and
SANY representatives had said it would be allowed. Logsdon noted that the tract was privately
held land, and access would have to be controlled.

Plunkett asked who would administer the wetlands trust. Lindsey said the trust would stay with
the USCOE' s bank. Access to the area would depend on their policy. SANY would have the
Chinese gardens, so there would be some public access. SANY wanted to be a good corporate
citizen, so access to the wetlands area could probably be requested. Plunkett said it would also
be contingent upon what the USCOE said. Lindsey agreed.

Boone asked about the variances the City granted to Cooper Lighting regarding the wetlands.
Rast said the variances had been granted in the early 1990s, prior to the City' s current ordinance.
He had not been able to find any record of a variance, but the stream did go through the Cooper
property. At the August 21 meeting, Rast said he thought there had been variances for Cooper,
but he had not been able to find anything. The stream appeared to start on the SANY tract. He

apologized for the incorrect information. Boone asked if the stream flow circumvented where
the construction could go. Jason Walls said there were only 74 acres of wetlands that were

located 100% in the floodplain. In addition to the on-site preservation, they were obtaining 20 to
30 wetlands mitigation credits from a private mitigation bank.

Plunkett moved to grant a variance for the following ordinance sections - Section I 004(b )(2)
Watershed Protection Ordinance, Section 1005. 4(c)( 15) Erosion Control and Sedimentation
Control Ordinance, and Section 1012.5. 1 Metropolitan North Georgia Water Planning District's
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Stream Buffer Protection Ordinance. This approval by the Council would be contingent upon
the applicant obtaining the variances from the Georgia Department of Natural Resources and a

permit from the United States Corps of Engineers, submitting copies of these documents to City
staff for the City' s records, and that the declaration of conservation covenants and restrictions
was set up for the 40 acres. Boone seconded. The motion carried unanimously.

08- 08- 20 Consider Sewer Eas~ lllent - New MeadeFieldP~ mp Station and Force Main

Logsdon noted additional documents on the dais - a letter to Larry Turner from the SPP
Commercial Group, owner of the Southern Pines Plantation Center, and a memo from Fayette
County. City Engineer Dave Borkowski said the City received a memo from Fayette County
earlier that day that outlined the County' s issues and concerns with the sewer easement. Since
the August 21 Council meeting, staff had also met with Water and Sewerage Authority (WASA)
General Manager Larry Turner and Jim Huffstetler, the senior land development manager for
SPP Commercial Group. Borkowski said that Huffstetler had reiterated .that his company would
not develop the commercial center to a greater density than what the County had approved in
2000. If they wanted more density, SPP would have to either request another rezoning from the
County or request an annexation from the City.

Turner pointed out that, if the easement were not granted, there would be a potential for a

proliferation of pump stations, which was not economical or good for the environment. The

property owners got together with WASA to come up with a master plan to serve the area in an

economical and environmentally- friendly way. Turner briefly went over the plan, a copy of
which is included in the official me~ting file. Dominion Partners, owners of the Somerby senior
adult project, Southern Pines Plantation, and WASA were the major players, and each would
contribute $ 200, 000 to build the pump station and force main. WASA would increase its
connection fees for the properties in the area to recover its investment. From an environmental
point of view, the access to sewer did not alleviate the need for an on- site system for the
Southern Pines center. Only about 26 acres of the 80- acre tract would be developed. The

remaining acreage would be donated to the County as greenspace. Turner said he had given
some misinformation on the density, and he had found that the approved density was much lower
than what he previously told Council.

Rast reported that he had spoken with Pete Frisina, Fayette County' s planner, who clarified that
the County had approved the retail/office development totaling 162, 000 square feet plus the
outparcels on GA 74. The rear portion of the property would remain zoned Agricultural-
Residential, the County' s designation for AR zoning. A creek separated the property from
Meade Field, and a portion of the property was also zoned Office Institutional (01). At the time
ofthe rezoning, they had dealt with a spray irrigation system. The property, originally zoned AR
was rezoned on December 14, 2000, and 21.8 acres was rezoned to Community Commercial, 5. 8
acres were rezoned to 01, and the remainder remained AR. The retail component ofthe plan was

just over 111, 000 square feet. The office component was almost 42, 000 square feet. Rast
reiterated that the commercial center' s owner planned to stay with the plan adopted by the
County. They intended to follow through with those plans, with the exception of hooking up to
the City' s sewer to lessen the impact of the center on the environment. For comparison, the
square- footage of all three phases of Kedron Village totaled over 500, 000 square feet.
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Borkowski added that one of the concerns in the County' s letter dated September 4, 2008, was

that the density of the project could be increased ifit was annexed into the City.

Plunkett noted that the 54 overlay looked different. Rast explained that the County had its own

overlay for the area on GA 54 between the Fayetteville city limits and the City' s boundary. The

County' s 54 overlay district required a 100- foot setback from the highway. There were also
specifics about the design on the buildings. The 100-foot buffer was a landscaped buffer rather
than the natural buffer required by the City. He added that the County' s parking lot design
standards were not as stringent as the City' s. Plunkett said there were some significant
differences between the County' s overlay district and the City' s requirements.

Plunkett asked for details on the planned septic system. Walls explained the system, which
would be very large and would disperse into the soil. It was designed to standard, with a primary
system and a 100% back-up.

Haddix said the sewer line would be within 200 feet of a lot of County property, and the City
would not be able to stop people from tapping into the line. Turner said there was not much else
to serve in the area, and he went over the area on an aerial map. Rast pointed out the parcels on

septic and sewer. Haddix said that, in the future, any of the property owners could sell their

property and bring in dense retail. Sewer was the City' s method of control. Logsdon said that
was speculation, and that neither this Council nor the Board of Commissioners would allow
retail in the area Haddix referred to. Haddix said this Council could help future Councils by not

letting it start.

Plunkett said having the Dominion Partners' project on sewer would be a good thing. Her

preference was to have the County' s commercial project on sewer, but the line should not go in
to the north until there were assurances regarding the development plan. Haddix said the City
could not deny access to sewer for anyone within 200 feet of the line. Logsdon said the City
could use sewer access to limit del}sity, but it made no sense not to give sewer access to those

already in the area. Boone said the possibility of a septic failure at the commercial development
was a big concern to him. The City had already denied Senoia access to sewer. Plunkett said
that any property in the COunty within 200 feet of the line that wanted access was a huge
problem. The door should not be opened. Haddix said there would be access within 200 feet of
the line for some County property and some out- of-County property. Borkowski showed the
area where the line would go on the aerial photograph. The line would remain inside the City
limits, but it was right next to the County boundary. It was a quarter of a mile from the City' s

boundary with Coweta County. Logsdon said he would prefer to have the commercial

development inside the City, but granting the easement provided the City the opportunity to

negotiate to expand Meade Field if the developer were to request annexation.

Beth Pullias asked how, or if, the pump station would impact Meade Field and how extending
sewer outside the City would affect the capacity of sewer for the West Village or any other area

of the City. Turner said the impact to Meade Field would be minimal. There was already a

pump station at the field, which would be replaced by this one. It would also allow Meade to be
on sewer. A septic field currently served the recreation area. Plunkett pointed out that the septic
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system' s drain field could be used for something else. Turner added that capacity was not an

issue for the sewer system; approximately half of the available capacity was being used.

Servicing additional properties would help WASA' s financial situation. Turner said the sewer

rates were the same for customers outside the City limits, but the construction and connection

fees would be higher.

Turner said he understood that the City needed to talk to the County, but he pointed out that

Dominion needed a decision on whether the sewer would be available or not. . If it would not be,

then Dominion had to put in a septic system to serve their project and the Columbia Properties
commercial project. Logsdon said he did not see extending the sewer line in the area as opening
Pandora' s box.

Meeker reminded Council that the agenda item was not to extend the sewer, but to grant an

easement for the pump station. The intergovernmental agreement between the City and WASA

required WASA to come back to the Council for approval to run the line outside the City limits.

His concern was the impact if the state changed its position on connecting to available sewer.

For now, nothing would happen unless Council approved connection. His concern was if a

property owner within the 200- foot distance from the sewer line asked for sewer and the state

changed its position to require the connection.

Plunkett asked Turner how much it would cost for a home to hook up to the sewer line. Turner

said it would cost more than $ 10, 000.

Turner addressed Meeker' s concern about the 200- foot availability of sewer and the state

regulations. Meeker verified that, to date, the state had not required connection. Turner said if

the easement was granted with the condition that access was not given to the Plantation

commercial center, the deal was dead; the development would continue with on- site septic.

Logsdon asked Turner how much it would .cost for Dominion to build its own system. Turner

said he did not know, but they would have to build their own pump station. Walls, who was also

working on the Dominion project, said it would cost more than $ 400, 000.

Haddix said that, with increasing density, there would be a mandate at some point that all

properties be on sewer. Plunkett said sewer would be better. Logsdon said he would rather have

the commercial project on sewer than having a giant septic tank close to Line Creek.

Lynda Wojcik asked if the City could ask SPP and the County to put deed restrictions for no

building on the 52 acres that were to remain AR zoned. Plunkett agreed.

Sturbaum read from the staff memo presented at the August 21 meeting - The only control the

County will have is in the Land Disturbance permit process, but they will not be able to deny the

sewer access. Staff has contacted the County to ascertain their position on this as well. This

sewer extension may also enable the adjacent property owner to connect to sewer and not have

to be annexed into the City.
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He asked if the commercial center w,ould be required to tap into sewer if they were within 200
feet, or if they could not be denied if they requested the connection. Meeker said that currently
the question was whether Council would allow sewer connection outside the City limits. Haddix
said that allied back to annexation, and there was clear division on Council on that issue.

Plunkett said she had more questions about the County property in the area, a specific delineation
on who was getting what property and how it was zoned, and information on any tree- save

buffers. Sturbaum said he wanted to see the County' s 54 overlay. Plunkett said the City had
more negotiation control over new projects, because sewer was a better option than septic. In
this case, they would be giving sewer to a project that was already allowed. She wanted it to

look like the City. Council needed to get what was best for the City.

Borkowski said he did not recall reading anything that said the 50 acres was a donation to the
County. He understood that the land was to remain open space. Logsdon said he understood
that the land was to be donated for recreational purposes. Jim Wells of SPP told Council that
they would get the best of both worlds with the commercial development - a project developed
to the County' s 54 overlay standards with its landscape and architecture restrictions, which were

more restrictive than the City' s. He added that they had committed to donating 50 acres to the

County for open space, but some of the property would be used for stormwater detention. The

City and County could work together on Meade Field or walking trails. Logsdon asked for
clarification on whether the donation was specific to recreation. Wells said it was specific to

open space, septic, stormwater, utilities, and preservation of the wells. If the project could
connect to sewer, then there would be the 10 acres reserved for the septic fields that would be
available for ball fields or parks. The only thing that would go on the 50 acres would be
stormwater, and the rest would be available for public use.

Plunkett moved to continue to September 18 to get answers to specific questions. Boone
seconded. McMullen clarified the specific information Council wanted - a copy of Fayette
County' s 54 overlay, open space documentation, a conversation with the County on whether
there was any objection to the developer donating a portion of the open space next to Meade
Field to the City, which would need to be annexed in if it was done. The motion carried

unanimously.

New Al!enda Items

09- 08- 01 Consider Bid - Bridlepath Drainage Improvements
Stormwater Manager Mark Caspar asked Council to approve the lowest bid from Guthrie
Construction of Tyrone for $ 206, 127.15. He noted that six bids were received, and the closest
bid to Guthrie' s was $ 92,000 higher. The path would be realigned due to flooding and water

over the spillway.

Sturbaum moved to approve the bid from Guthrie Construction, Inc., for an amount not to exceed
206, 127. 15 for the Bridlepath multi-use path realignment project. Haddix seconded. The

motion carried unanimously.
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09- 08-02 Consider GEMA Statewide Mutual Aid and Assistance Agreement
Fire Chief Ed Eiswerth said the agreement was a continuation of being prepared for an

emergency. Pete Nelms, the County' s emergency management director, had noticed that the

City had never signed an agreement with the Georgia Emergency Management Agency.

Boone moved to approve the GEMA statewide mutual aid and assistance agreement and
authorize the Mayor to sigu. Sturbaum seconded. The motion carried unanimously.

Council/Staff Topics
Sturbaum asked if there was an update regarding a concession stand at Braelinn Field.
McMullen said that he did not have the information, but he would discuss it with Leisure
Services Director Randy Gaddo.

Boone asked about the CSX golf cart bridge. McMullen reported that two of the three easements

had been finalized. There was an issue with Cousins Properties regarding the value of the

property. The City' s consultant was working on it.

Sturbaum moved to convene in executive session to discuss pending litigation at 8: 59 p.m.

Haddix seconded. Motion carried unanimously.

Sturbaum moved to reconvene in regular session at 9: 15 p.m. Haddix seconded. Motion carried

unanimously.

There being no further business to discuss, Boone moved to adjourn the meeting. Haddix
seconded. Motion carried unanimously. The meeting adjourned at 9: 16 p.m.

Pamela Dufresne, Deputy City Clerk Harold K. Logsdon, Mayor
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The City Council of Peachtree City met Thursday, September 4, 2008, in the City Hall Council

Chambers. Mayor Logsdon called the meeting to order at 7: 01 p.m. Other Council Members

present: Steve Boone, Don Haddix, Cyndi Plunkett, and Doug Sturbaum.

Announcements, Awards, Special Recognition

Della Riemersma, the controller for Nissan/Kia South, announced that the car dealership was

donating funds to purchase 30 tasers for the Police Department. Mayor Logsdon recognized
Brad Owens ofthe Police Department as the Employee ofthe Month.

Public Comment

Marcia Hendershot addressed Council regarding one- provider trash service, noting that it would

be a gain if it saved residents money, especially if recycling was included. Personal freedoms

should be set aside for the greater good. She added that education on the benefits of one

provider would be critical.

Robert Brown expressed concern about safety on the golf cart paths, noting that golf cart drivers

were not alerting people that were walking that they were coming up behind them. He said the

rules should be enforced, and that the information should be included in more media sources or

in the stormwater assessments.

Al Yougel, executive director of Keep Peachtree City Beautiful, reported on the results of the

litter attitude survey. There had been 370 responses, almost one percent of the City' s population,
and 56% of those responses had been to the online survey on the City web site. Yougel continued

that 79% thought litter was a problem ( six percent did not know), 56% thought there was more

litter on the paths than on the streets ( 23% did not know), 84% thought littering was a crime,

88% wanted stronger enforcement of the litter laws, 67% would report littering if they saw it,

35% had seenlheard a litter prevention message in the City, 62% thought more trash cans were

needed on the paths (14% did not know), and 32% did not pick up litter on a regular basis.

Al!enda Chanl!es

Plunkett moved to remove Item # 5 from the Consent Agenda and add it to New Agenda Items.

Boone seconded. The motion carried unanimously.

Minutes

Boone moved to approve the September 2, 2008, workshop minutes as written. Haddix

seconded. The motion carried unanimously.

Consent Al!enda

1. Alcohol License - Change in Ownership, Licensee & License Representative -
Brandon' s Package Store

2. Consider Police Department Taser Program Donation

3. Consider Donation/Lease Agreement with Bulldog Supply
4. Consider Purchase of Rhino 450 Multi- Purpose VehicIe for Police Department
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Plunkett moved to approve Consent Agenda items 1- 4. Sturbaum seconded. The motion carried

unanimously.

Old Agenda Items

08- 0S- 20 Consider Sewer Easement - New Meade Field Pump Station and Force Main

Sewer Connection for Southern Pines Plantation Property

City Engineer Dave Borkowski noted that Council had asked for additional information at the

September 4 meeting, including a copy of the County' s GA 54 West overlay, some open space

documentation, and to talk to the COunty about donating a portion of the open space located next

to Meade Field. He pointed out that the GA 54 West overlay and zoning documents had been

included in the agenda packet for the meeting, and the City Planner would address that.

Borkowski showed an updated drawing of the area ( A copy of the drawing is included in the

official meeting file), and went over the areas on sewer and septic in the vicinity of the Plantation

Center. Borkowski said he had spoken to County Planner Pete Frisina about the donation of

property to expand Meade Field, but the City would need to make a formal request to the Board

of Commissioners at the appropriate time. Borkowski also showed the stream l:mffers for

Plantation Center. The buffers around the creeks were 100 feet, and there was also a 50- foot

setback for impervious surfaces. The floodplain for Line Creek did not come up to the

commercial property, but was mostly on Meade Field. Borkowski also addressed the

relationship of proposed sewer line to Brechin Park and pointed out the location of the pump

station and sewer line. Based on his calculation, Brechin Park could not hook up to sewer under

the 200- foot rule. Borkowski noted that the Peachtree City Water and Sewerage Authority

WASA), via a letter dated September 9, 2008, had amended its request for the sewer easement

and asked that the City approve a sewer extension to the Southern Pines Plantation property.

City Planner David Rast went over. the differences and similarities between. the. City' s zoning
districts and the County' s zoning and GA 54 West overlay, which the County required as

condition for the rezoning for the Plantation Center. He said the County had rezoned the

commercial center property to Office Institutional ( O!) and Community Commercial ( Ce). The

minimum lot size was one acre with a lot width of 125 feet for both. zoning districts. Both

districts required a 75- foot landscaped buffer adjacent to GA 74 compared to the City' s

requirement for a tree save and landscaped buffer. The County' s building setbacks were 75 feet

from the front and 15 feet from the side/rear. The height limit in or was 40 feet, while the CC

limit was 35 feet. Rast said he compared the County' s standards to the City' s Limited Use

Commercial ( LUC) designation, which had a minimum lot of 30, 000 square feet and lot width of

150 linear feet. The City required a 60- foot tree save/ landscaped buffer adjacent to GA 74. The

LUC front setback was 35 feet, and the side/rear setback was 10 feet/20 feet. The height limit

was 35 feet.

Rast continued that the County had required the development to follow its GA 54 West overlay

zone to maintain the residential character as much as possible. The City' s LUC zoning required

design guidelines to be developed specifically for the tract that were adopted along with the

zoning so the City would have control in what happened on the property. The City' s landscape

standards were more intense than the County' s. The County allowed developers to install

landscaping within the front landscape buffer, while the City' s landscape ordinance required the
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buffer to remain natural. The County's tree replacement regulation was based on the amount of

impervious materials on site. The City' s requirements for lights and signage were more stringent

than the County' s.

Larry Turner, WASA' s general manager, said he realized there were many issues to be

considered in making the decision. He went over the plans and pointed out the 200- foot

distances on an aerial photograph. He said there were two options. Option A would be if

Council did not approve the easement or let Southern Pines Plantation (SPP) to connect to sewer.

Turner noted several properties would have to build their own pump stations, and the pump

station at Meade Field would remain there. Southern Pines would develop the commercial

center with a large on- site waste treatment system that would be located adjacent to Meade Field.

There would be three or four environmentally unsound pump stations that would cost more to

build and more for WASA to operate. Option B was for Council to grant the easement and allow

WASA to provide sewer service. WASA would build one pump station, compared to three or

more, that was environmentally sound, and the land set aside for the drain field would not be

needed for on- site sewage disposal. The land could be deeded to the County for greenspace or

the City for Meade Field. He asked Council to consider whether option A or B was better and

more cost effective.

Jim Wells of SPP reaffirmed that his company was committed to leaving the 50 acres behind the

development as greenspace and deeding the property to the County or whatever entity the parties

agreed to. He said they would love to work with the City to expand Meade Field. Expanding
Meade Field would be a win/win for the community and for the developer. Logsdon asked if the

entire 50 acres would be available if they had to have space for a septic field. Wells said they
would need some of the property for a septic field and some for stormwater management.

Approximately 30 acres would be left for greenspace. Logsdon asked how much property would

be available if the commercial center connected to sewer and the sliver next to Meade Field

became part of Meade Field. Wells said about 30 acres would be left for the County as

greenspace. Logsdon said there were approximately six to seven acres that could be used as

athletic fields. Wells said the sliver was some of the best property on the tract, and it was

adjacent to three of the ball fields. Logsdon said that, with the configuration they were

discussing, the developer could live up to their agreement with the County, dedicate some land to

the City, and sewer could not extend further into the County unless Council approved it. He

asked Wells if he was willing to donate land to the City for recreational purposes. Wells said he

was perfectly willing to donate the land to expand the field, but it would be appropriate to work

the details out with the Board of Commissioners. Sewer would allow the County to recapture the

acreage needed for the septic system' s drain field. Logsdon said if this could be worked out,

then he was also still at the table to negotiate with the Somerby project for its six acres next to

Meade Field.

Plunkett said that, if all those details had been finalized, she would have been willing to support

the easement, but the City and County did not always get along. Turner noted that they had been

discussing the issue with Council for six weeks. If they could not meet everyone' s time

schedule, the deal would fall apart.
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Haddix said he read the law on the 200- foot rule. Without rewriting the law, the state only had

to narrow the definition so sewer connection could be mandated, which would override any

agreement with the County or the City. He did not want to enable retail in the County. He was

sure Wilshire Pavilion would not appreciate Council enabling competition in the County, when it

was hard enough to do business today. Logsdon said the area would develop anyway; the City
would just be providing sewer. The developer had agreed not to make the development any

larger than what the County had approved. Haddix said connecting to sewer made the project

cheaper to build and guaranteed the development.

Phyllis Aguayo recalled that there were citizens who had opposed the purchase of the sewer

system until they were promised that sewer would not be extended into the County to facilitate

development in the County. She had worked on the County' s comprehensive plan, and the

emphasis was that the County was supposed to be a rural division between the suburban cities.

Approving requests to extend sewer into the County would have a domino effect. WASA built

more capacity than the City needed. WASA should not be given more customers at the expense

of the quality of life. When septic functioned properly, streams were saved from the chemicals

used in the treated sewage.

Logsdon said that the sewer line would be extended into a pocket in the County already

surrounded by sewer; it would not be extended out where it could proliferate and keep growing.
Plunkett agreed that the sewer line would not facilitate growth; the growth had already been

approved. The money had been invested; the site plan for 150, 000 square feet of retail was

approved. She did not know if there would be a benefit to the City if the request were

apprpoved. Logsdon said they would not have an answer at this meeting, but they could craft the

motion so that the County would have to agree to what had been discussed. He had talked with

County Commission Chairman Jack Smith, and Logsdon was optimistic that the City would get

the recreation acreage.

Plunkett moved to deny the request until the City had the agreements. If the agreements were

approved, she would bring it up again. Haddix seconded.

Haddix said Council could not assume the commercial development would be built. It had been

approved for seven years. Things fell through. Boone said the development would be built, and

he liked having one pump station. He asked why more pump stations should be built than

needed. The area in question was a pocket surrounded by sewer. He had concerns about the

environmental impact if the septic system failed in 10- 12 years. Haddix pointed out that there

were two planned and approved hotels that were now not going to be built in the City.

Sturbaum asked Wells when they planned to break ground on the commercial center. Wells said

the project was still in the preliminary stage. Sturbaum asked if there was a timeline or goal.
Wells said, with the current economic downturn, it would 18- 24 months. Plunkett asked Wells if

they would build less or more square footage. Wells said that the development would be driven

by the people in the area and the demand for services. There had been serious looks by tenants

and market studies, and they were close to being ready. With just a little more growth, there

would be enough people to support their development and Wilshire' s.
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The motion carried 3 (Haddix, Plunkett, Sturbaum)-2 ( Boone, Logsdon).

New Agenda Items

09- 0S- 03 Alcohol License - NEW - Maxwell' s on 54

Haddix moved to approve the alcohol license for Maxwell's on 54. Plunkett seconded.

Applicant Desiree Strydom addressed Council and noted that restaurant would be in the former

San Francisco Bread Company location and would feature international cuisine. The motion

carried unanimously.

09- 0S- 04 Consider Clarification of Conditions of Approval for SANY Variances

City Manager Bernard McMullen explained that Council had approved the variances at the

September 4 meeting, but clarification was needed since the variances were tied to particular

stages of construction. In the staff memo for the agenda item, the variances had been tied to the

stages of construction and asked Council to clarify the motion.

Plunkett moved to clarify the variances to Section l004(b)( 2) Watershed Protection Ordinance,

Section l005.4( c)( 15) Erosion Control and Sedimentation Control Ordinance, and Section

1012. 5.1 Metropolitan North Georgia Water Planning District' s Stream Buffer Ordinance related

to the relocation of the sewer line are approved with the receipt of permits from the U.S. Army

Corps of Engineers; that the variances to Section 1 004(b )(2) Watershed Protection Ordinance,

Section 1005.4( c)( 15) Erosion Control and Sedimentation Control Ordinance, and Section

1012. 5.1 Metropolitan North Georgia Water Planning District's Stream Buffer Ordinance related

to construction of the assembly building and the remainder of the site be approved with receipt of

permits from the U.S. Army Corps of Engineers and variances from the Georgia Department of

Natural Resources; and that the conservation trust be established prior to issuance of any

Certificate of Occupancy for Phase I of the SANY project. Sturbaum seconded. The motion

carried unanimously.

CA #5 Consider Cancellation of the October 2, 200S, City Council Meeting
McMullen noted that, since the item had been placed on the agenda, the applicant for an alcohol

license preferred not to wait until the October 16, 2008, meeting. Logsdon suggested that

Council hold a special called meeting to consider the alcohol license application. The Council

Members concurred.

Boone moved to cancel the October 2, 2008, City Council meeting. Sturbaum seconded. The

motion carried unanimously.

Council/Staff Topics

Borkowski gave an update on the traffic signal for the commercial development at GA 54 West

and Line Creek Drive. He said he had reviewed the study and plans and met with the engineers.
The plans were now being revised. He expected to receive them within the next week, then the

information would be sent to the Department of Transportation.

City Attorney Ted Meeker reported that two of the three easements required for the GA 54 cart

path bridge were in the process of being completed. The closing for the Ethan Allen easement







ADMINISTRATIVE SERVICES

MONTHLY REPORT

For Month of: AUllust 2008

Julv-08 AUl!ust-08 FY 2008 YTD FY 2007 YTD

Human Resources

Workers Compensation Claims

Filed 3 1 23 23

City Vehicle / Equipment
Accidents o 5 13 22

Employee Turnover Rate ... 0% 1% 5% 9%

Lawsuit Legal Fees 382. 65 9, 665. 79 81, 620. 51 122, 679.44

The FY 2007 flgure isfor the full year. Of the 30 terminations in FY 2007, 7 were retirements. Of the 12

terminations year- to- date in FY 2008, 2 have been retirements

Municipal Court

Fines Collected 115, 185. 00 133, 731.00 1, 359, 030. 08 $ 1, 301, 377.25

Online Transactions 198 172 1, 860 1, 740

Citations Closed 604 489 6, 277 6, 719

Jail Fund Balance $ 3, 594. 18 $ 1, 540.06 $ 145, 785. 16 $ 121, 404. 56

Approximately 33% of the Municipal Court Fines Collected reflect mandated add-ons that pass through to State

and other agencies.

A positive Jail Fund Balance reflects a credit with the County based on jail fees paid versus number ofprisoners

housed

Public Information

New Businesses Registered 23 23 231 317

Public Contacts, Questions &
Complaints 100 88 795 965

This includes 3 complaints against Comcast Cable Company, 0 sanitation company complaint, and 3 Open

Records/ Discovery Requests.





PEACHTREE CITY BUILDING DEPARTMENT

FY 2008

Fiscal Fiscal

Jul- OS Aug- 08 Y-T-D Y-T-D

200S 2007

DEVELOPMENT PERMITS: 9 6 61 81

BUILDING PERMITS:

Single Family Residential 6 6 44 76

Multi-Family Residential 0 0 0 145

Misc. - Pools/fences/ additions 39 39 496 604

Commercial!1ndustrial 10 9 142 138

TOTAL INSPECTIONS: 425 480 4, 651 6, 197

CERTIFICATE OF OCCUPANCY:

Residential 9 5 57 80

Commercial 3 6 52 67

Multi- Family Residential 0 0 0 0

CODE ENFORCEMENT:

Sign Violations 302 155 1, 429 1, 295

New Rehab 9 12 75 89

Rehab Inspections 8 5 108 129

Tree Removal Permits 78 82 932 1, 104

Notice of Violations - Construction 3 0 30 209

Notice of Violations-Nan-Construction 195 284 2,122 2,448

Stop Work Orders 5 3 41 98

Compliance Inspections 341 497 3, 594 3, 427

Founded Complaints 23 29 163 224

Unfounded Complaints 12 9 87 120

Assessments 2 67 256 206

Water Ban Violations 11 7 116 144

Citations 6 , 48 39

Architect Review Board Permit Approval 38 33 392 429

PERMIT FEES COLLECTED: 39, 876 27,654 408, 383 444, 689

POPULATION: 36, 362 36, 372 36, 372 36, 226

Based on 2. 09 persons per new completed dwelling unit.





CITY OF PEACHTREE CITY

MONTHLY REPORT

GENERAL FUND AND HOTEUMOTEL TAX FUND

BUDGET COMPARISON ( UNAUDITED)

FOR YEAR ENDED AUGUST 31, 2008

PERCENTAGE OF BUDGET YEAR COMPLETED 91. 7%

GENERAL FUND REVENUES BY MAJOR CATEGORIES

2008 YTD Dollar Percentage

DescriDtion Budnet Actual Difference To- Date

General Property Taxes $ 9, 492, 743 $ 9. 668,474 $ 175.731 101. 85%

Franchise Taxes 2, 277. 001 2. 293.858 16. 857 100.74%

Local Option Sales Tax 6.979. 162 6, 228, 875  ( 750, 287) 89. 25%

Other Sales & Use Taxes 692, 287 631, 083  ( 61. 204) 91. 16%

Business Taxes 2, 200.323 2. 190, 661  ( 9.662) 99. 56%

Licenses & Permits 847. 916 771. 376  ( 76,540) 90. 97%

I ntergovernmental/ Grants 204,000 211. 752 7. 752 103. 80%

Charges for Services 1, 061, 188 980, 434  ( 80. 754) 92. 39%

Fines & Forfeitures 1, 068. 259 946, 961  ( 121. 298) 88. 65%

Investment Income 561,449 366, 604  ( 194, 845) 65. 30%

Other Revenue 18, 934 11. 716  ( 7, 218) 61. 88%

Other Financing Sources 445, 937 572, 596 126.659 128.40%

Total General Fund Revenues $ 25, 849, 199 $ 24, 874, 390 $ ( 974, 809) 96. 23%

Sumlus Carruover 1. 103, 725  -  ( 1. 103. 725\ 0. 00%

Total General Fund $ 26, 952, 924 $ 24, 874,390 $ ( 2, 078, 534 92. 29%

GENERAL FUND EXPENDITURES BY DIVISION AND/OR TYPE

2008 YTD Dollar Percentage

Division and/ or Tvpe Budoet Actual Difference To- Date

Executive Services $ 495, 266 $ 461, 269 33. 997 93. 14%

Administrative Services 1, 027,549 868, 347 159. 202 84. 51%

Financial Services 1, 064. 207 936, 519 127.688 88. 00%

Police Services 5. 917. 516 4. 869,440 1. 048, 076 82. 29%

Fire/ EMS Services 5. 773,230 4,936. 946 836, 284 85. 51%

Public Works 3, 958, 278 3. 564,352 393.926 90. 05%

Leisure Services 5, 055. 815 4. 151, 871 903. 944 82. 12%

Developmental Services 1. 366. 791 1, 166. 380 200, 411 85.34%

Non- Divisional:

Council Contingency 79,900  -  79.900 0. 00%

Non- Profit Organizations 20.000 15, 000 5, 000 75.00%

Transfer to Tourism Association 35. 000 35. 000  - 100. 00%

Transfer to Development Authority 170. 042 155.780 14. 262 91. 61%

Transfers to Other Funds 2, 478, 097 2, 051, 986 426. 111 82. 80%

Liability Insurance 99, 310 99,D83 227 99. 77%

Legal Services 123.024 81. 620 41,404 66. 34%

General Administration/ Bad Debt Expense 78, 750 6,604 72, 146 8. 39%

Other  ( 789, 851 )  -  ( 789. 851 ) 0. 00%

Total General Fund $ 26, 952, 924 $ 23, 400, 197 $ 3, 552, 727 86. 82%

HOTEUMOTEL FUND REVENUES

2008 YTD Dollar Percentage

OescriDtion Budoet Actual Difference To-Date

Total Hotel/Motel Taxes $ 979, 420 $ 970,391 $ ( 9, 029 99.08%

2008 YTD Dollar Percentage

Type Budoet Actual Difference To- Date

Transfer to General Fund $ 326, 473 $ 323.464 $ 3, 009 99. 08%

Transfer to Tourism Association 652.947 646. 927 6, 020 99. 08%

Total Hotel/ Motel Transfers Out $ 979,420 $ 970, 391 $ 9,029 99.08%













TRAFFIC

CITATIONS ISSUED

WARNINGS

ACCIDENTS

692

835

92

594

701

102

4626

5556

774

5053

5218

778

TOP 5 ACCIDENT LOCATIONS - MONTH

HWY 74 / CROSSTOWN DR 6

HWY54/ HWY74 5

HWY 54/ PEACHTREE PARKWAY 5

HWY 54 / WILLOWBEND RD 3

HWY 74/ TDK BLVD 3

TOP 5 ACCIDENT LOCATIONS - Y T D

HWY54/ HWY74 59

HWY 54 / PEACHTREE PARKW AY 22

HWY 54/ HUDDLESTON DRIVE 16

HWY 74/ KELLY DRIVE 14

HWY 74/ CROSSTOWN DR 13











CITY OF PEACHTREE CITY

INTEROFFICE MEMORANDUM

FROM: City Manage

TO: Mayor and Council

DATE: September 26, 200S

SUBJECT: CONSIDER APPOINTMENTS OF TOURISM ASSOCIATION MEMBERS

Consent Agenda, October 16, 200S

The Selection Committee, composed of Mayor Harold Logsdon, Council Member Steve

Boone, Tourism Association Executive Director Lauren Yawn, and myself, considered three

applicants for the vacancy on the Tourism Association.

It is the recommendation of the Committee that Ms. Eva Durham be appointed to complete
Mr. Chuck Micallefs unexpired term that would end on 8/ 2/ 09. In addition, the Committee

further recommends that Ms. Veronica Ross be appointed as an alternate to fill any vacancy

that may occur when an unexpired term has less than 12 months remaining.

Copies of their applications are attached for your review.
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PEACHTREE CITY TOURIsM ASSOCIATION, mt.
APPI,.ICATION FOR APl'OINTMENT.

Thank you for your interest in being considered for appointment to the Peachtree City Tourism

Assoclatlon,
IDC.. (PeTA).

The PeTA is comprised of five members appointed to three-year ternl$. Meetings axe held on

the third Wednesdays of each mO* tb at 6:30 p.m. Members are required to attend a minimum of

eighty percent ( 80%) of all meetiiJgs. Applicants are enooUragOOto attend as many

Association meetings as possible in an effort to Ileoome famlUar with the responsibilities of

the AssocIation. The purpose of the PCrA is to serve the needs and interests of tourism within

the City of Peachtree City. Applicants should preferably 'have been employed in the restaurant or

hoteVmotel business and/or have a minimum of five (5) years of fiscal experience.

Please take a few minutes to complete the form below and to answer the questions on the reverse

side of this application and returnit with a ~ ume, if available, to Nikki Vrana:, J,'eachtfeeCity
Hall, 151 W'illowbend Road, Peachtree City, GA 30269 by ~:OOp.m. onF:RIDAY, AUGUST
is, 2008. The City win contact you within two weeks of the application clO$ing date.

If you have questions. please call (770) 4'iIT- 7657.

lnfornultion provided pn thl$ form /$ $ubject to disclo$ure as a public record under Georgia
Open Records Law.

NAME:

ADDRESS: D

foa r ___11 f-r ~ (} /--h,./ ~ A , jD:2./. o"9
TELEPHONE (Day Time) ' 7 '7 D..... to .3 ;?. ~ d '7 .:; 7

Evening) 7 7 0 - to 3;1. ~ cJ, 7 :5 "7

Fax #)

E-mail Add:) evo..... d)/Jr' Aa.h') fj)C:-@mlC6,<, 7-. nd-

h /!JIJAlt~
Signature .

D)rn@ rg 0 WI @:~

UIl AUG 1 3 2008 lVJ

8/Js/ D(
Date

PEACHTREE C.liY

CliY HAU-



1. How long have you been a resident otPeac!1tree City? 5" Yrs

2. WhyareyouinterestedinservingonthePCTA? Z" l~ oU-.A.., Uiu <::l.""' j) ~ ~
A~/ YY) ~ i:::c:, &.. p..:t.Ou.;J(~ i:<::, ~ ___--I:!? ;, au ei /-; ZVYIs-

J) W~, ic ~ rnd-e... ~ ~ ~ ~ ,.,....., O"l.e. U/Yl ~?t-<JJt
CV~ - t::t....., ~ IA/'f\/T-u~ a...-L.. \

3._ ' _ W!1at~~~ sandexperiencedoyoupossessthatwouldbenefitthePCTA? -. Jl.~ ' VI.Ufr- ci.
pt:;]:)), d..Q. -\:i.... Io.e,r i:t, ~ ,Ij-<',~ ." ~ ~ \.V,) i o..it-<-- ~

l.)..atJt ~ - ' b ..v.<:
CN:! -

IJ ,- , --<::-. ~ wox\.:t- b;, k ... ~
v:;, ~ ~ m~ ~~. Se..e.... be..l"!)V0)

4. List major jobs you have. held dwing your WOI . g career to include Ilame of company
and position.

Yje...e ?O<!.~,.d.uot: rI?f l,'sht~ AHC</,.J-,. '-' Sil.;~ Plsf 4id;nz.,
es~ cJ:;f A~)

5. 1\ lDo you have any past ~x~ ence relating to PCJ;A operations? If S?, d~ be. ,

J.,,'-::N~~ ~ wdi..., tt::.:.. ~ Show bt.Vnj) hJ)' 1 u{)I2..vr,~ "-
r~ n.5 " d-~~.

6. Have you attended any PCTA meetings in the past year and, if so, how many?
100

7. Are you willing to take continuing education classes? 
tte..s. .. L ~ e urf~ 1f.

t:vn mE Tt stT;~ ~ <:.... Ie-. 't+s-.--. ~ ~+r/W.J % YJ-rMfl/ S _

8. Would there be any possible cOnflict of interest between your employment and you

serving the PCTA? JD()

9. Describe your current community involvement. sL, ~ eLl, ~ ~ w~

to;1i..'~ Aj.... Sllot-U (~~~~<: nt?.:S~. 4s wJ.) h~ b-..'
f1C/nJ.. IO/ i/'<-.efl. Wft cJ,a.!!!"JI W&J.;-#,.-o ~ 

C-Irt.fb->~ ~ _ ~l"""""'~Avt>~, o..lt: lt:!, U/n,~~_

a.
3. ~\\ y.,~~ C{'k ~~~

L00..0 QMj~$~ 1
P.Mf'.A..M. ~ ~ t)1.A.Q.A hcuSl ~ l.. il ~ ~ [\.: b:, ~ j\ ~^' "

G. ,,\- 1.. \ . u.' "
b~) ')...., p..e..11QAl!.;..

V"\:
J .;

2/ U> /) hD(A) ~ \ lv,YY)~ "'" ~~ &
uA :... l.

Dip' Y" A-, \~ C<A.lL ~ S ~ ' ch-, ~ V"\ ~

Ulnl {t

iLO~~ ~
l)~~ i{, ~5"b:. ~ ~~ ~ ~ ~

wf XD~ I'.::.P'-\. <;u,v..&.l~ <; U)..J:c ~ ~~~~"" t4~"$"i

DC\ ~ CV"()d.o ~ ~ tlt-~ ~ ~





MERCANTILE BANCORPATIONlNC.., st.wuli,:MO ' 1m. 1m

VICEPUSlJ)ENT. om<::ItOl' mCftAi"itMAN .... . ",. '
Chief ofS1lltfto CBO: Managed tho otr.QO Of the CliIimiim, wiuChll1c1uded iiharehOtcler and beard of

director meetings; balIk-wlde evlll\ta at koy olvlo __ aul1 lIOMld' lI8lllliBOl\ bolWeon the balIk'_

foundation and its lGCipicW.
Developod llix exclusive oivio and govll1TlmOl1t ~ p 1lJlIOClXlOIIls, resullins in high
visibility for retai~ OOI)lOlIlte, tMt and sovemmont aervicos. Tho JlI"OlImm lrro1lflht in Qver $ 2.5
million dollars ill new ll<<01llIIa. ,
R.olIeIlfOhed and lIIIUl4IlCil tacli<la! tIIllVporlalioll, -.uity , hOl.im8 m:t feedinti for 1,200
employees to epslll"e mislliotlcritic<<l balIk lilllotl\lllll ~ 1Il oporatlonal during the 1999 Papm
visit

Rooolll!llcnded lIlld la~ '' Co1nm.1lIlity Coums", aSloo, OOO ilate wido multi yeat
gmssroots" losming program, chal\ensirlg Missouri public solloollllUclenlll to take an aotlvc

rolo ill !beir comm1lDilies. Program pmerod publicity $late wid<! with tweIlty - five I_ I

papers and twO wIiO sta1l0lts.

TRANS WORLD AJR1.,IHES~$ t: Mull, MO 1!/?4. 1m
MANAGD SPEClALncmcfS: Ht1MAN R1tSOURCES

R.oceivcd inlIuauraI presidei)t'SlIlcOsmtiOll award for oorpolato aooomplishmonts.
Implemented lIlld manased'oomplUlY wide customer service propun, IIlSullins in 20%

improvement in 0IIIIt0mel' II!lI'Vlco seens.,

Mamged St. Louis pc>st tra1!llUllllCOVClY COIlter followhlg TWA tlight 800 disaster. Scop"
includecl commllllicatiolt updates, victim lnfonnstiQll, and C01lllscllng for employees and families
ofvicthm.

CHANGE TEAMA.l1VISOR
One of twc>1Yo 1aborrep~ tIl1lve_ soI00t0d by labor lIlld IllllllllJClllllllt to facilitate " fITlI8S roollt"

e.mployoe program aimed si improviJls aporaU-,llfficiOaCy and mOJlllo.
FLIGHT SIt1tVIC!. MANAGE'" .,

Moml>or of__ divisi~~ reco~ fOl' oost SIlvlns ausptions.
EMPLOYEE COMMUNICATION COO1l."DlNAT01\

Moml>oroflllOtJOl' transitlontomn.
Deiigaod and implBntod team buil<lirl8 JIl'OllfIlII to bridJe Isbor re1atlOllS within tho ro,bt attendant

group.
OZARK AlRLINES. St. Loull, MO
FLIGHT ATl'ItNDANr . ,. ,

Roceivcd corporate iDnllvat{oi\ award for eoswov!lla ~.

EJ)UCATlON
Masters of Businea AdmlIIistraliono. graduate 8109
OnicIuato Sobool Qfl3uslness
Clayton Statu University. MOlTOW, GA

Bachel(ll" of Seionoe Industrisl and ~ onaIPil'obolo8Y' 1997

WIlSblngton UniVeniity - St. Ll>u1s, MO

APPILlATIONS

Resional Airline Assoolatlon
Bobby Dodd Fo\llldaticln

JorusaIom House
Oreal \leo!:gis Ai. Show
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6. Have you attended any PCT A meetings in the past year and, if so, how many?
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7. Are you willing to take continuing education classes'? .
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9. Describe your current community involvement.
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CITY OF PEACHTREE CITY

INTEROFFICE MEMORANDUM

DATE:

Mayor and Council /
1 /;/ 1.

CityManage~~~

October9, 2~' . 7.

TO:

FROM:

SUBJECT: CONSIDER APPOINTMENTS OF PLANNING COMMISSION MEMBERS

Consent Agenda, October 16, 200S

The Selection Committee, composed of Mayor Harold Logsdon, Council Member Cyndi
Plunkett, Planning Commission Vice- Chairman Theo Scott, and myself, considered five

applicants for the vacancies on the Planning Commission.

It is the recommendation of the CoIl1mittee that Larry Sussberg be appointed to a term that

would expire on 10/ 16/ 11. The Committee further recommends that Joe Frazar be appointed
to complete Mr. Larry Roach' s unexpired term that would end on 9/ 30/ 09. In addition, we

also recommend that Lynda Wojcik be appointed to serve as an alternate to fill any vacancy

that may occur when an unexpired tern has less than 12 months remaining.

Copies of their applications are attached for your review.
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PLANNING COMMISSION

APPLICATlON FOR APPOINnmNt

PEAfHTAEE CllY
Thank you for your interest in being considered for appointment to the

Applicants must be a legal resident of the State of Georgia alid have been a resident of Peachtree

City for at least six months prior to the date an application is submitted. Elected officials of any

governmental jurisdiction in the County and City employees are not eligible for appointment.

The Planning Commission is comprised of five members appointed to Ihree-year tenus.

Meetings are held on the second and fourth Monday of each month at 7:00 p.m. . Members are

required to attend a minimum of eighty percent (80%) of all meetings. Applicants are

encouraged to attend as many C~lIIJIIission meetings as possible in an effort to become

f~mi1i" r with the responsibilities of the Commission. Appointees will also be required to

attend various Planning Commission Tiaiuing classes and meetings prior to the beginning of

their term. The Commission is responsible for assisting in the administration of the City Zoning
Ordinance and Land Development Ordinance and for reviewing site plans and landscape plans
for commercial and industrial dev~lopment.

Please take a few minutes to complete the form below and answer the questions on the reverse

side of this form and return it with Ii resume, if available, to Nikki Vrana, Peachtree City Hall,

151 Willowbend Road, Peachtree City, GA 30269 by 5: 00 p.m., on Friday, August 29, 2008.

The City will contact you within two weeks of the application closing date.

If you have any questions, please call 487- 7657.

Information provided on this fonn is subject to disclosure as a public record under Georgia
Open Records Law.

Lar(J <:; 1I6Sb~

J / / pe.-v, / nsv/ 6t Dr! ve..-

We<? -' utJ
TELEPHONE (DayTbne) , 70 632:- 7~";iJb ee.ll

Evening) 770 '-/-@ 90 ~ 7

NAME

ADDRESS

GI1

Fax No:)

Email:) < 5U. s6he3( Ja 4 01. ~

jlll/ O<;'

Signature Date



How long have you been a resident of Peachtree City? . 7- (:{ ec.r~

Why are you interested in serving on the Planning Commission? COYnh?1/hII, 6-e..r.:
Cind. II/I-rer-eokd- /V) ICtUJI '(JOV"- 6fY7~ /)-;'}

O/~

What qualifications and experience do you possess that would benefit the Planning Commission?

W& 6~/~ ~ nrJevnenf- ~. f)(!YIev,tte-- 1//1

CofPr/trde- / ~ pitp,. -e.t<pe.Yi ~ c-e-- )//7 t:::'1I//1/?/1rIt.f.
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List major jobs you have held during your worldng career to include name of company and

position. 6ce..-- a fH, I-htd re.bp"~

Do you have any past experience relating to City planning? If so, describe.

nO

Have you attended any Planning Commission meetings in the past year and, if so, how many?

I'?O

Are you willing to take continuing education classes? '
je::::>

Would there be any possible conflict of interest between your employment and you serving on

the Planning Commission? r;I::;J

Describe your current community involvement.

J v.Yf- 6fo.y.::J



LARRY SUSSSERG
111 Peninsula Drive

Peachtree City, GA 30269
Phone: 770- 486-8OS7

Cell: 917- 213- 5012

CHANGE MANAGEMENT, PRODUC1:. DEVELOPMEI'IT, SAL~ S lit ~USIJIlESS DEVELOPMENT, a~ D

PROMINENCE, DISTRIBunON OPERATIONS .

CAREER PROFILE:

Self- Driven and Change Management Professional with the ability to re-engineer process work Rows

and empower staff to achieve top performance. Talent for making rapid assessments of diverse

situational challenges and then developing and leading the resulting action plans. Formed strong
relationships with customers that supported business growth and sales goals. Vast knowledge and

success working with and understanding many business models. Key qualifications Include:

International Strategic Partnerships
Product Deveiopment, Marketing & Sales

Multi- Channel Distribution Operations
Technology Enhancements

Vendor Relations & Negotiations

Business Process &. Strategy Oevelopment
Pricing Strategies &. Product Introduction

Restructuring &. Consolidation Strategies
AcqUiSition &. Cost Controls

Public Relations &. Relationship Management

PROFESSIONAL EXPERlENCE:

Executive Director, SUSSBERG VENTURES INC. ( dba Huntington Learning Center), Peachtree City, GA

Franchise operation established and. opened in March. 2007. After set up, developed an aggressive

marketing plan that has resulted in the Peachtree City location becoming one of the top 20 franchised

center in the United States after 9 monms of initial opening date.

Managing Partner. CERAMIC SUPPLY ( Division of HMI Ceramics), Lodi, NJ - 00 to 07

Ceramic Supply is a relatively small regional ceramic arts distributor with annual sales of $ 5M.

Negotiated purchase, launched new product, and championed tlie new growth of 50% on a

consistent basis within a 7 -year period. Identified prospects, developed channels building a

distribution network of 30 US distributors and. 5 European distributors, real profits were

achieved. Guided product and service development efforts; ensured close relations with vendors

and new product development of products produced in China.

Exploited new market niches, est~blished strategic business relationships, working closely with

Chinese echelons. Successfully launched new product that realized profitable sales.

Established the Clay Education Center, hired and trained teaching staff. This business model

achieved sales increases.

Initiated and oversaw technology conversion from mainframe to server based/ PC system, also

managed conversion to a more efficient operating software environment.

Managing Partner. SUSSBERG ACQU! SmON, INC., New York, NY - 98 to 00

Developed criteria and actively searched to acquire a company that represented a niche market

dominance with profitable saleS in excess of $5M.

Achieved acquisition goals by successfully identifying and acquiring Ceramic Supply.

Senior VI' of $;lIes. SElKO CORP. OF AM.ERICA ( subsidiary of Seiko Corp.,), Mahwah, NJ - 86 to 98

Brought on as an integral member to assist with downsizing effort; Selko was undergoing a

major loss In market share. Spearheaded the reorganization effort to accomplish reduction

In overhead costs, induced Japanese factories to reduce production, alleviated retailer

support, and introduced new technology. Reduced operating expenses by 25%.

RoHed- out centralized computer operating system that greatly reduced labor hours.

Accomplished the restructuring of the sales unit by reorganizing saies staff from 4 units to 2

units. Increased national account sales by 15% In a one- year period. .
Developed infrastructures that drove new sides revenue and customer support initiatives.

EDUCATION:

MBA: in Marketing, Syracuse University, Syracuse, NY
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PLANNING c: Ol\1MlSSION
APPLICATION FOR APPOINTME

Thank you for your interest in being considered for appointment to Plamtl~\ th.
Applicants must be a legal resident of the State of Georgia and have. . n 0

City for at least six months prior to the date an application is submitted. Elected officials of any

governmental jurisdiction in the County and City employees are not eligible for appointment.

The Planning Connnission is comprised of five members appointed to three-year terms.

Meetings are held on the second and fourth Monday of each month at 7: 00 p.rn. Members are

required to attend a minimum of eighty percent ( 80%) of all meetings. Applicants are

encouraged to attend as manyColilmisSlon meetings as pomole in an etTort to become

familiar with the responsibUitle:S of the Commission. Appointees will also be required to

attend various Planning Connnisslon Training classes and meetings prior to the beginning of

their term. The Commission is responsible for assisting in the administration of the City Zoning
Ordinance and Land Development Ordinance and for reviewing site piansand landscape plans
for commercial and industrial development.

Please take a few minutes to complete the form below and answer the questions on the reverse

side of this form and return it with a resume, if available, to Nikki Vrana, Peachtree City Hall,

151 Willowbend Road, Peachtree City, GA 30269 by 5:00 p.rn., on Friday, August 29, 2008.

The City will contact you within ~.. 0 weeks of the application closing date.

lfyou have any questions, please call 487- 7657.

Information provided on this form is subject to disclosure as a public record under Georgia
Open Records Law.

fjf!, - USA ~)
NAME JOe AI.' f7f't4Z~ !. iL
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Email:) I&I!? 5CJ Ie. tfR~. ~
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How long have you been a resident of Peachtree City?

7~ ~.~ rilt:flOI
Why are you interested in serving on theYlanning Commission? ~
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Do you have any past experience relating to City planning? If so, describe.
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Have you attended any Planning Commission meetings in the past year and, if so, how many?
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Are you willing to take continuing education cfasses?

r;uu
Would there be any possible conflict of interest between your employment and you serving on

the Planning Commission? ....
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APPLICATIbN FOR AI' POlNtM.E~ t '
Thank you foJ yoUr interest in beirig considered for appoin n.

Applicants mrtst be a legal resident oftb.e State or Georgia d Pe htree

City for at leaft six months prior to the dateanappliCaiion submi ' . any

Govemme.ntaljurisd~cti.on i:n the Co;mty and City employees a:;e not eligible for appointrnent.,
The Planmng CommlSSlon lS compnsed of five members appomted to three- year terms.

I ' .' .

Meetings are lj.eld on the second and fourth Monday ofeach month at 7: 00 p.m. Members are

Required to attend a minimum ofeighty percent ( 80%) of all meetings. Applicants are

encouraged t~ attend as many Cilmmission meetbigs as possible in an effort to become

familiar with !the responsibilities ofthe Commission.Appointees will also be required to

attend various !Planning Commisslon"Trairiing Ciasses and meetings prior to the beginning of

their term. The Commission is responsible for assisting in the administration of the City Zoning
Ordinance an4 Land Development Ordinance arid for reviewing site plans and landscape plans
for commerci~ and industrial dev~16pment.
Please take a few minutes to complete the form below and answer tl:1e, questions on the reverse

I . --,. .. . . .. ',' ,

side of this form and return it witlia resume, if available, to Nikki Vrana, Peachtree City Hall,

151 Willowbend Road, Peachtree City, GA 30269 by 5: 00 p.m., on Friday, August 29, 2008.

The City will contact you within two weeks of the application closing date.

If you have any questions, please call 487-7657.

lriformation provided on this form 'IS subject to disclosure as a public record under Georgia

Open Records Law.

Lynda Wojcik
412 Taberon Road

NAME
ADDRESS

TELEPHONE ( DayTime) 77041168141

Evening) same

Fax No:)

Email:)
Wojcik@bellsouth. net

Signature Date July 18, 2008

How long have you been a resident. of Peachtree City?
llY, yrs ' '

WfiYiiieyou mterestedln serV"lfigon the Planning Commission? I am very interested in the

future of PTC and how in the coming years it is redeveloped. CUirently I am an alterriate but

would like to be a full voting member. '

What qualifications and experience do you possess that would benefit the Planning Commission?

A willingness to learn and appreciate others vision would help to be a part of a team. 1 have

traveled to a number of cities around the country and have observed what makes one community
or building special. 1 believe my vision for PTC is the same as the majority of our citizens.

List major jobs you have held during your working career to include name of company and

position. Currently and for the laSt20+ yrs employed by Simon and Schuster ( book publishers)
as a National Accounts Manager. ' .



Do you have any past experience r~lating to City planning? If so, describe. No

Have you attended any Planning Commission meetings in the past year and, if so, how many?
I have attended for the past 2 yrs and about 70% in the last year.

Are you willing to take continuing education classes? Definitely

Would there be any possible conflict of interest between your employment and you serving on

the Planning Commission? No

Describe your current community involvement

For two years I have participated in the adopt a path program. At my church I am part of the alter

guild, worship assistants, landscape committee participant.

i >,. .,,:,::,,< '^ ' ~.' ,',:~ ;,,:,:,;,;~~,-,. "' ',~;" 
i""~"'"~''''''~?'~<''' .;.-,~..,
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CITY OF PEACHTREE CITY

INTEROFFICE MEMORANDUM

TO: Mayor and Council

FROM: City Mana 1$
DATE:

SUBJECT: CONSIDER APPOINTMENTS OF DEVELOPMENT AUTHORITY

MEMBERS

Consent Agenda, October 16, 200S

The Selection Committee, composed ofMayor Harold Logsdon, Council Member Don

Haddix, Development Authority Chairman Todd Strickland, and myself, considered five

applicants for the vacancies on the Development Authority.

It is the recommendation of the Committee that Thomas Hamall be appointed to complete
Michael Moore' s unexpired term that would end on 4/ 30/ 10, and that Greg Durham be

appointed as an alternate.

Copies of their applications are attached for your review.



DEVELOPMENTAUTHORltv
APPLICATION FOR APPOINTME
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CHT~ E lilT'{e Deve OPUlW \ ill onty.Thank you for your interest in being considered for appointment to

Applicants must be a legal resident of the StateO! Georgia and have been a resident of Peachtree

City for at least six months prior to the date an application is submitted. Elected officials of any
governmental jurisdiction in the County and City employees are not eligible for appointment.

The Development Authority is comprised of seven members appointed to four-year tenns.

Meetings are held on the third Monday of each month at 6: 00 p. m. Members are required to

allend a minimum of eighty percerit ( 80%) of all meetings. . AppIlcaritS are encouraged to

attend as many Authority meetings as possible in an effort to become familiar with the

responsibilities of the Authority... The Authority is responsible for developing and promoting
trade, commerce, industry and employment in Peachtree City.

Please take a few minutes to complete the fonn below and answer the questions on the reverse

side of this fonn and return it with a resume, if available, to Nikki Vrana, Peachtree Ciiy Hall,
15 I Willowbend Road, Peachtree City, GA 30269 by 5: 00 p.m. on F'rlClay; September 19,
200S. The City will contact you within two weeks of the application closing date.

If you have any questions, please call 487- 7657.

Information provided on this form is subject to disclosure as a public record under Georgia
Open Records Law.

NAME~.: 5 . A( ~m,r:;{,,-

ADDRESS / t!? t!?..:5 6,/]/2.1'1/1//1 C! Ar<(,<"/
rJert-drlii.-ee- (!/ 77i l t5~ 002 6?

TELEPHONE( DayTime) (z~ fo3~ - 9;Z,~ 7

Evening) ~ ( z7t::>J (-;:;.P~ - cy // 6

Fax#) 

rZ7t::>J 6-,32.- 9237
Fm"') _ t;fL~ 7ftM ~:~~~

Signatu~ ;; Date
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Have you attended any Development Authority meetings in the past year and, if so, how many?

dnL- .

Are you willing to take continuing education classes? A
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Would there be any possible conflict of interest between your employment and you serving on

the Development Authority?

J~~

Describe your current community involvement.
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Tom Hamal!, Background Summary (6/08)

An extensive ( 40 year) career centered on planning, funding implementing and advancing
public and private agencies/ institutions and corporate program goals Served as:

Executive Vice President, Metro Atlanta Chamber of Commerce

International Business Fellow, London School of Business

Publisher, Atlanta Magazine

Director, University Partnerships, Georgia Institute of Technology

Managing Partner, The Arbor Gate Group (organizational development and strategic planning
consulting group

Corporate Director Civic Affairs, Borden Inc. and President, Borden Foundation

Fellow, Metropolitan Governance and Finance and Director, Communications Design Center,

Academy for Contemporary Probllims, ( Battelle/ OSU, Columbus, Ohio

Finance Director, White House Conference of Children and Youth (1970- 71)

Thirty years experience in developing and implementing leadership training and

enrichment programs. Served as':

General Chairman, 1975 National Leadership Conference, Atlanta, Georgia

Incorporator, National Association of Community Leadership Organizations, (NACLO) - now

renamed The Community Leadership Association, Fanning Institute, University of Georgia

Initiator/Director, The Columbus ( Ohio) Area Leadership Program ( CALP) - now in its 33rd year
of operation

Board Member, Leadership Atlanta

Co- creator ENCORE, a prototype senior leadership program organized by the Southeast Volusia

County Senior Citizens Advisory Council

Organizer/designer, Encore! Fayette, senior leadership program, under the auspice ofFACTOR

25 Years experience in Senior Housing and Continuing Care Retirement Communities
CCRC' s). Served as:

Founding member, The Lenbrook Foundation, the funding mechanism for Lenbrook ( CCRC)

Board member, Secretary, President and Board Chairman. Lenbrook CCRC

A 2Syear resident of Peachtree City, Fayette County, Georgia. During this time:

A organizing member of the Peachtree City Commission on Children and Youth

Organized and implemented the Fayette " 93, Strategic Planning Program for the Fayette
Chamber of Commerce

Coordinated the Freeport and two successful School Board bond issues.
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DEVELOPMENT AUTHORITY

APPLlCA nON FOR APPOINTMENT

Thank you for your interest in being considered for appointment to the

Applicants must be a legal resident of the State of Georgia and have been a resident of Peachtree

City for at least six months prior to the date an application is submitted. Elected officials of any

governmental jurisdiction in the County and City employees are not eligible for appointment.

The Development Authority is comprised of seven members appointed to four- year terms.

Meetings are held on the third Monday of each month at 6:00 p. m. Members are required to

attend a minimum of eighty percent ( 8()%) of all meetings. Applicants are encouraged to

attend as many Authority meetings as possible in all effort to become familiar with the

responsibilities of the Authority.. The Authority is respOnsible for developing and promoting
trade, commerce, industry and employment in Peachtree City.

Please take a few minutes to complete the form below and answer the questions on the reverse

side oftms form and return it with a resume, if available, to Nikki Vrana, Peachtree City Hall,

151 WilIowbend Road, Peachtree City, GA 30269 by S:()() p.m. on Friday, September 19,

2008. The City will contact you within two weeks of the application closing date.

If you have any questions, please call 487 -7657.

Infonnation provided on this form is subject to disclosure as a public record under Georgia
Open Records Law.

NAME (:..; rt?,( ~ ~I) r ~ Y"Y\

ADDRESS 1 () 0 G0\'\.M d. Q
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Signa\tre' Date



How long have you been a resident of Peachtree City?

5' LleAtfS
Why are you interested in serving on the Development Authority?
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What qualifications and experience do you possess that would benefit the Development

Authority?
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Have you atteuded any Development Authority meetings in the past year and, if so, how many?
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Are you willing to take continuing education classes?
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Would there be any possible conflict of interest between your employment and you serviug on
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Memorandum

To: Bernie McMullen Project No.: 07044. 04

Company: City of Peachtree City

From: Jason Walls Copy to: Kevin Woods

Date:

Subject:

October 3, 2008

Donation from Sany America

The purpose of this memo is to transmit a donation in the amount of $2, 000 from Sany America, Inc. to the City
of Peachtree City Parks and Recreation Department to be used for the preparation and requirements surrounding
the celebration of the City' s 50th Anniversary. It is our understanding that the festivities scheduled for Fall
2009 will involve the celebration of cultures from around the world that have moved here to call Peachtree City
home, and Sany America is proud to be a part this diverse community. The funds for the donation are a direct
result of work performed by ISE on behalf of Sany America in regards to the Future Conditions Flood Study
along Line Creek. Sany America would like to ask the City' s Parks and Recreation Department to accept this
donation as their neighbor at the new manufacturing facility along Line Creek in south Peachtree City.

C:\Documents and Settings\ nvrana\ Local Settings\ Temporary Internet Files\ OLK79\ Sany_ donation memo_ 100308. doc

Page: 1 of 1



CITY OF PEACHTREE CITY
INTRAOFFICE MEMORANDUM

VIA: Bernard McMullen, City Manage '/
Paul Salvatore, Director of Financial Sen; sf..
Janet Camburn, Assistant Financial Se ces Director P

FROM: Angela Egan, Purchasing Agent?

TO: Mayor Logsdon and Members of Council

DATE: October 3, 2008

SUBJECT: Request to Surplus Goods

Council Meeting: October 16, 2008

Recommendation. Staff recommends Council declare the items detailed below as surplus.

Discussion. Items below were on the purge list signed by the Superior Court Judge in September.
Most of these items were seized as evidence; either PD does not know who they belong to or if they
were mailed a letter they did not respond. ( If they fail to respond, they are considered abandoned.)

Advance Watch, Goid colored braceiet Found Property Owner Unknown, TOT City Use

Four ( 4) bracelets white stone/ goid Stolen Property Owner Unknown, TOT City Use

Yeilow coiored neckiace Evidence/ Found Unabie to locate owner, TOT City Use

Various toois used in criminai activity Evidence Plea: TOT City Use

Kodak digitai camera w/ lenses, Jason binocuiars Evidence Unable to iocate owner

Crowbar, gray in coior Evidence Piea, TOT City Use

2 rings. I braceiet. 2 earrings, I neckiace Evidence Owner Unknown, TOT City Use

Siiver Rolex watch w/ biue face Stoien property Owner Unknown, TOT City Use

Goid neckiace, 3 silver earrings Found Property Owner Unknown, TOT City Use

Silver coiored ring w/ 40 stones Found Property Owner Unknown ( TOT City Use)

14 watch faces, I neckiace, 2 earrings, 6 iadies watches, 5 men' s watches, 2 knives

Evidence Owner Unkn, TOT City Use

TOT = Turned over to...)

Staff will research the most economical method of disposal for the City of the above items. City

Manager will give final approval for disposal.

Training Captain Tom Hughey will be retiring after thirty years of service to the Peachtree City Fire

Department. In keeping with fire service tradition, the Fire Department intends to present upon his

retirement his fire helmet, badge, name tag, monogrammed bunker coat panel, collar brass and his

class A uniform. These items need to be declared surplus by Council prior to presentation.

Budget Impact. There is no specific amount of revenue in the budget related to the sale of these

goods.

1





After recording, return to:

Theodore P. Meeker, III

Davis & Meeker, LLC

6631 Watson Street

Union City, GA 30291

STATE OF GEORGIA

COUNTY OF FAYETTE

DEED OF EASEMENT

THIS INDENTURE, made and entered into this 9 day of Det,_ in the

year 2008, between Robert P. Jones as party of the first part, hereinafter referred to as

GRANTOR", and the City of Peachtree City, a political subdivision of the State of

Georgia, as party of the second part, hereinafter referred to as " GRANTTEE"

GRANTOR" and " GRANTEE" to include their respective heirs, successors and assigns
where the context requires or penmits).

WITNESS THAT: Grantor, for good and valuable consideration, the receipt and

sufficiency of which are hereby acknowledged, has granted, bargained, sold, aliened,

conveyed and confirmed, and by these present does hereby grant, bargain, sell, alien,

convey and confirm unto the said Grantee the following:

A perpetual non- exclusive easement over, through, under and across certain

property described below being a permanent easement approximately 0. 109 Acres in
area as described within " Exhibit A" Lots 10 & 11 Lake Peachtree subdivision Section
12. Such exhibit is, by this reference, incorporated herein and made a part hereof.
That certain property, upon which this easement crosses, is more fully described in the

Legal Description ( Exhibit " B") attached hereto and is, by this reference, incorporated
herein and made a part hereof.

The purpose of the grant of easement is to allow the Grantee, through its agents
and employees, the right and privilege to access, install, construct and maintain a

Drainage Easement, together with all necessary and required pipes, conduits and

apparatus, over, through, under, and across the subject property. The penmanent
easement herein granted shall be perpetual in duration.

The Grantor shall assume no liability for injuries or damages to public users of
the City' s drainage easement, and Grantor shall forfeit no other property rights by virtue
of the existence of this easement on his property.

Grantee shall, at its own cost and expense, restore the subject property to the
same condition in which it was in prior to any work being done thereon by Grantor

except for the exercise of the easement rights conveyed to Grantee herein.





EXHIBIT " B"

Drainage and Cart Path Easement

Lot 10, Block G

Lake Peachtree Subdivision Section 12

All that tract or land lying and being in Land Lot 51 of the 6th District, Fayette County
Georgia, and being more particularly described as follows;

Beginning at the intersection of the Northerly Right-of-Way of Kelley Drive (80'

Right-of-Way) and the Westerly Right- of-Way of Hip Pocket Road ( 60' Right- of-Way),
Thence along the Westerly Right- of-Way of Hip Pocket Road North 31 degrees 41

minutes 19 seconds West a distance of 86.21 feet to a point and the TRUE POINT OF

BEGINNING; Thence leaving said Right- of-Way South 75 degrees 47 minutes 09

seconds West a distance of 99. 81 feet to a point; Thence North 30 degrees 06 minutes

44 seconds West a distance of 35. 52 feet to a point; Thence North 58 degrees 40

minutes 30 seconds East a distance of 94. 23 feet to a 3/4" rebar found on the Westerly
Right- of-Way of Hip Pocket Road; Thence along the Right- of-Way of Hip Pocket Road

South 31 degrees 41 minutes 19 seconds East a distance of 64.88 feet to a point and

the TRUE POINT OF BEGINNING; said tract being a Drainage and Cart Path easement

containing 0. 109 acres more or less as shown on a plat by W.O. Gray and Associates,

Inc. dated September 10, 2008.



EXHIBIT A
LOTS 1.0 & 1.1.

LAKE PEACHTREE SUBDIVISION
SECTION 1.2
PLA T BOOK 6, PAGES 85- 87

THE ONL Y PURPOSE OF THIS PLA T IS TO SHOW THE

EXISTING AND NEW DRAINAGE AND CART PATH EASEMENT
LOCATED ON LOT 10 AND 11 LAKE PEACHTREE SUBDIVISION.

SECTION 12. AND IS NOT TO BE USED OR RECORDED
FOR ANY OTHER PURPOSE
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CITY OF PEACHTREE CITY

INTEROFFICE MEMORANDUM

TO:

City Manag
Assistant Ci mental Services Director (>>l~

VIA:

FROM: Administrative Services Director / City Clerk

DATE: October 9, 200S

SUBJECT: Citizen Request to address Council- LSMV restrictions
October 16, 2008, City Council Meeting

Recommendation:

Staff is not recommending any action at this time.

Discussion:

Mr. Glen Allen submitted the attached letter with a request to address Council at the upcoming
meeting. Primarily, Mr. Allen would like the City to reconsider the restrictions against Low

Speed Motor Vehicles ( LSMVs) crossing Highways 54, 74, Peachtree Parkway, and Crosstown

Road.

In 2001, the State adopted legislation allowing LSMVs (vehicles that can go more than 20 mph
but not more than 25 mph) to operate on streets with a posted speed limit of 35 mph or less. To

assist those who purchased these vehicles in traversing the community, the City adopted an

ordinance in December 2001 that allowed LSMVs on Peachtree City' s paths as long as they were

operated in a mode that restricted the speed to 15 mph. The City also added restrictions, similar

to those on golf carts, that LSMVs could riot be operated on or across Highways 54, 74,

Peachtree Parkway, or Crosstown Road, except at authorized crossings. Peachtree City' s

ordinance specifies that LSMV s are permitted to cross other streets with a speed limit greater
than 35 mph, as long as the street they are on and the street they are crossing to have speed limits
ofless than 35 mph.

Over the past few months, members of the Planning, Engineering, and Police departments have

been reviewing the requirements and working with the Georgia Department of Transportation



DOT) to look at the possibility of establishing some grade crossings of the State Highways at

signalized intersections. The issue is somewhat complicated, involving separate striped lanes

and necessary signage.

This same group is looking at the LSMV restrictions, following the receipt of Mr. Allen' s letter.
While it appears the City may allow LSMV s to cross Peachtree Parkway and Crosstown Road,
should Council so desire, we have asked the DOT whether LSMV' s can cross state highways in

regular traffic lanes, whether a signal is required, and if any additional signage is required.

Staff is asking for Council direction as the departments await a response from the DOT and

continue to look at the issues in terms of overall path and traffic safety.

Budl!et Impact:

This item should have no immediate budgetary.
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PEACHTREE CITY
CJTY HALL

Mayor Harold Logsdon
City Hall

Peachtree City, Georgia

Dear Mayor Logsdon,
This pertains to the rules applicable to the operation of

lQwspeed motor vehicles (LSMV) in Peachtree City.
The present rules ( copy enclosed) do not allow LSMVs

to cross Hwy 54, Hwy 74, Peachtree Parkway, or Cross-

town Road except in authorized crossings. This often re-

quires these vehicl.es to detour on extended, circuitous

routes to get from one area of town to another

To ban LSMVs from crossing the above named four

roads at any intersection where the vehicle is properly
allowed to operate on the street at two sides of the inter-

section is unreasonable, illogical, and discriminatory. An

example intersection is at the traffic light nearest City
Hall where Willow Bend ends and Flat Creek Trail begins
on the other side of the light.

Ifmy six- year- old grandson is allowed to walk across

Hwy 54 at that intersection, leading his pet rooster, or to

ride across on his bicycle, there is no logical or non-

discriminatory reason that I should be banned from crossing
with my well equipped, well lighted and licensed LSMV.

I hereby request that the rules be changed to correct this
situation.

IY'

Glen A~ 487- 7551

cc: All members of City Council



CITY OF PEACHTREE CITY

INTEROFFICE MEMORANDUM

TO: Mayor and City Conncil

VIA:

FROM:

City Manager

Financial Services Dir ~~~ 
J..J...--Leisure Services Directo~

DATE: October 9, 200S

SUBJECT: FY 2009 Budget Amendment - Establish new Amphitheater Fund Budget

October 16, 2008 City Council Meeting

Recommendation:

Adopt the attached resolution amending the FY 2009 Budget to include a new Amphitheater
Fund budget.

Discussion:

As City Council has accepted management responsibilities for the Frederick Brown Jr.

Amphitheater, a new enterprise fund has been established to account for the financial activity of

the venue. The attached budget proposed for the amphitheater is based upon a ten- show series

one night for each performer) and includes two full-time employees. One is a contract employee
who will manage the overall operations of the facility and the other is a box office supervisor.
Ample funds have also been budgeted for part- time and temporary employees, as well as other

operating expenses, based on past history and anticipated needs for routine maintenance and

operation of the facility.

The budget anticipates a surplus of approximately $ lOOK, and also includes a contingency
account of $50K. Staff believes that this is a very conservative baseline budget that will allow
the new manager sufficient flexibility to adjust programs as deemed necessary.

Budl!etarv Impact:
Will establish budgetary authorization for amphitheater operations for FY 2009.













STATE OF GEORGIA

COUNTY OF FAYETTE

LEASE AGREEMENT

WHEREAS. the City of Peachtree Citv and the Peachtree City Tourism

Association. Inc. entered into a Lease Agreement on Januarv 5. 2004; and

WHEREAS. the parties have amended said Lease Agreement; and

WHEREAS. the parties desire to mutuallv terminate the Lease Agreement dated

January 5. 2004. and to enter into a new lease agreement.

NOW THEREFORE. the parties tedo hereby agree as follows:

THIS LEASE, executed on the dates shown next to the parties' signatures, by and

between City of Peachtree City, first party ( hereinafter called " Lessor") and Peachtree

City Tourism Association, Inc., second party ( hereinafter called " Lessee"); " Lessor" as

used in this Lease shall include first party, it's heirs, representatives, assigns and

successors in title to premises. " Lessee" shall include second party, its heirs and

representatives, and if this Lease shall be validly assigned or sublet, shall include also

Lessees assignees or sub- lessees, as to premises covered by such assignments or sub-

lease. " Lessor" and " Lessee" include male and female, singular and plural, corporation,
partnership, LLC or individual, as may fit the particular parties.

For and in consideration of the mutual obligations contained herein and ten

dollars ($ 10. 00) the receipt and sufficiency of which is hereby acknowledged the parties
agree as follows:

1.

PREMISES

1. 1 Lessor does hereby rent and lease to the Lessee property and facilities

thereon designated as the Frcdcrick ,V. Brown, Jr. Amphitheater and Peachtree City
Tennis Center ( hereinafter referred to collectively as " Premises") i'

1. 2 Lessee accepts Premises in their present condition and are suited for use

intended by Lessee. Lessor shall not be required to make any alterations or

improvements to the Premises.

1.3 Lessee shall manage and operate the Premises in accordance with the By-
Laws approved by the Lessor and Lessee, or as subsequently amended.









7.

INSURANCE

7. 1 Lessee shall carry extended insurance insuring Lessee' s interest in its

improvements and betterments to the Premises, all partitions, fixtures, additions, and

other property placed in or about the Premises by Lessee, and any and all furniture,

equipment, supplies, and other property owned, leased, held, or possessed by it and

contained therein. Lessee agrees to carry a policy or policies of comprehensive general

liability insurance, including personal injury with minimum limits of $1, 000, 000. 00 per

occurrence, $ 3, 000,000.00 per occurrence in the aggregate. Such general liability
insurance policy described above shall; ( i) name Lessor as an additional insured(s); and

ii) be issued by an insurance company having an A.M. Best rating of "A" or better and a

financial category of "VI" or better ( or otherwise approved by Lessor, which approval
shall not be unreasonably withheld) which is licensed to do business in the State of

Georgia; and ( iii) provide that said insurance shall not be cancelled unless thirty (30) days

prior written notice shall have been given to Lessor. Said policy or policies, or

certificates adequate to evidence such insurance coverage, shall be delivered to Lessor by
Lessee at least annually or upon request by Lessor.

7. 2 Lessor may carry insurance to cover property damage for the full insurable

value of the premises and liability insurance including personal injury with minimum

limits of $1, 000,000. 00 per occurrence, $ 3,000, 000. 00 per occurrence in the aggregate in

which case Lessee shall pay its proportionate share of premiums.

8.

LESSOR ACCESS

Lessor and/or its agents may enter the Premises to exhibit same to prospective

purchasers or tenants; to inspect Premises to see that Lessee is complying with all his

obligations hereunder; and to make repairs required of Lessor under the terms hereof or

repairs or modification to any adjoining space.

9.

DEFAULTIREMEDIES

9.1 The following shall be events of default of this Lease:

9. 1.1 Any petition is filed by or against Lessee under any section or

chapter of the United States Bankruptcy Act as amended; provided
that if an involuntary petition in bankruptcy is filed against Lessee,

5













STATE OF GEORGIA

COUNTY OF FAYETTE

AGREEMENT FOR A CERTAIN PORTION OF THE HOTEL / MOTEL TAX

TO BE EXPENDED TO THE PEACHTREE CITY TOURISM ASSOCIATION

FOR THE PURPOSE OF PROMOTING TOURISM, CONVENfl'ONS AND

TRADE SHOWS

THIS AGREEMENT entered into this _ day of ,

200li between THE CITY OF PEACHTREE CITY (hereinafter referred to as " City") and

the PEACHTREE CITY TOURISM ASSOCIATION ( hereinafter referred to as

Association").

WITNESSETH:

WHEREAS, the Association was created by the City on the 10th day of

November, 2003; and

WHEREAS, the Association is organized pursuant to the Georgia Non- Profit

Corporation Code and has further qualified as a non-profit corporation under Section

501 ( c)( 6) of the United States Internal Revenue Code; and

WHEREAS, the Association was created to serve the needs and interest of

tourism, including the promotion of tourism, conventions and trade shows within the City
as defined in O. C. G.A. S 48- 13- 50.2; and,

WHEREAS, the City is willing to dedicate a certain portion of the hotel/motel tax

revenues collected or other City funds as the City may deem necessary or appropriate by
the City for the purpose ofpromoting tourism, conventions, and trade shows as defined in

O.C. G.A. S 48- 13- 50. 2.

NOW, THEREFORE, in consideration of the mutual covenants provided herein,

the City and the Association agree to enter into this Agreement to provide a steady stream

of income for the Association to promote tourism, conventions and trade shows as

defined in O. C. G.A. S 48- 13- 50. 2, which, in turn, benefit all citizens of the City by

improving the local tax base as follows:

1) The City shall dedicate and expend a portion of the hotel/motel tax

revenues to the Association based upon percentages of the tax

revenue collected pursuant to the provisions of O. C. G.A. S 48- 13.

51( a)( 3.4), which amount shall not be less than two- thirds ( 2/ 3) of

the total hotel/motel tax revenues received by the City, which







CITY OF PEACHTREE CITY

INTEROFFICE MEMORANDUM

TO:

VIA:

FROM:

DATE: September9, 2008

SUBJECT: Consider Aa:eptance of Amphitheater Manager Contraet
For City Council Meeting October 16, 2008

Recommendation: That Council authorizes the City Manager to accept and sign the contract to

hire Nancy Price as the Frederick Brown Amphitheater Manager for a term ofone-year,
renewable annually on January 1, c()ntingent upon agreement between the city and contract

employee. This is a 40-hour/week, full-time position with full benefits, at Grade 2S0, step 20,
base salary $ S7,4SS.

Discussion: At the September 2 workshop Council directed staff to fill the contract position of
Amphitheater Manager. From the many applications received, seven were selected to interview.
A three-person panel compared candidates in several areas, including: direct experience with the
position requirements, familiarity with the venue, familiarity with the demographics ofthe
audiences to be served, their general approach to the tasks at hand, their perspective on the

subject ofthe Amphitheater as a revenue center versus a local city amenity, and their enthusiasm
for the job. All applicants brought credible strengths to the table, bntNancy Price stood out as

the most qualified across the board. Her background, experience and close, productive ties to the
community will position her to very successfully manage the transition.

Budl!et Imoad: The pay and allowances ofthis position are within the budget as amended.



CITY OF PEACHTREE CITY

INTEROFFICE MEMORANDUM

FROM:

dTO:

VIA:

Financial Services Dir c or ~ :";.

DATE: October 9, 200S

SUBJECT: Consider Update to CAR S- 2 - Travel Policies

October 16, 2008 City Council Meeting

Recommendation:

Accept changes made to the travel policies as presented in the attached CAR 8- 2.

Discussion:

Changes were made to clarify reimbursement for meal expenses for day of arrival and day of

departure, as well as meal reimbursements for trips with no overnight stay. The entire policy was

also reviewed and updated for compliance with current IRS Code and State Law. A copy of the
entire revised CAR is attached for your review.

Bndgetarv Impact:

N/A



CAR S- 2 TRAVEL and BUSINESS RELA.TED EXPENSES CAR 8- 2

OPR: Financial Services

3/ 85 ( Revised 03/ 08)

Policy Statement Section

Responsibility
Trip Authorization

Selection of Travel

Authorized Modes of Travel

I

IT

III

N

V

Meal Expenses Section

Other Expenses
Employee Group Meals

Key Compliance Issues

Expense Reports
Cash Advance

VI

VII

VIII

IX

X

XI

I. Purnose

The policies and procedures contained herein govern authorization of travel on City business,

modes of travel and related expenses while on official City business, and the reporting requirements
and travel reimbursement for City Mayor, City Council members, current employees, City
Attorney, Municipal Court Judge and volunteers for the cost of such travel. For purposes of this

policy the term " employee" will include all of the following: the current Mayor and City Council

members, current employees, City Attorney, Municipal Court Judge and volunteers.

This Dollev Drimarilv resDonds to the rel!ulations of the US Internal Revenue Code and

State of Georl!ia law. Darticularlv O. C.G.A 36- 35- 4. O. C.G.A. 16- 10- 20. which l!overns

elected officials.

The travel and business expense policy assures that the City of Peachtree City and its business

related travelers are in compliance with the above regulations; enables the City to protect its

reputation and municipal status by avoiding excessive or inappropriate spending; and provides City
Council with the ability to control the approved budget.

The key requirements for the reimbursement of travel and business related expenses under the

City' s Accountable Plan:

I. Business Connection - Employee must have paid or incurred deductible expenses while

performing services as a municipal employee; and

2. Substantiation - Records must substantiate the 1) amount, 2) time and date, 3) place, and 4)

business purpose; and

3. Excess reimbursements over and above actual expenses must be returned within a reasonable

time.

Reimbursements should always be fair and consistent; within City budgetary constraints; and pass
the " Front- page test" - will it seem appropriate to others ( i.e., taxpayers and benefactors) that the

City pays for this expense?

u. Responsibility

It is the responsibility of the employees ( as defined above) to adhere to the requirements of this

regulation. Any deviation from the policies set forth will require prior approval of the City
Manager. Each City employee also has the responsibilities to use discretion and seek economical



lodging, transportation and meals when traveling on City business. State contracts for lodging and

auto rentals should be checked when traveling in state.

III. Trip Authorization

Any employee who will be traveling on City business must complete an " Official Travel

Authorization" ( CTH- 20) form ( Attachment 1). This form must be forwarded to the Division

Director/Chief for approval. The City Manager' s approval is required before any expenses in

connection with the request are incurred by the employee.

Employees will ONLY be reimbursed for their individual travel expenses and the City will

not reimburse an employee for expenses he/ she paid on behalf of another traveling employee
or guest. Each individual is expected to pay for his/ her own expenses and request an advance

or reimbursement for qualified business expenses. An exception may be made for an

emergency situation with documented justification and approval.

IV. Selection of Travel Mode

The factors used to determine the mode of travel to be utilized should include, but not be limited to

the following considerations:

Comparative costs of all authorized modes of travel

Number of employees and volunteers, traveling to the same destination

Duration of trip
Driving distance/ time/ safety
Availability of City vehicle ( for extended trips will the vehicle be needed in the

City)

It is anticipated that with a few exceptions, the most economical mode of travel for the City will be

selected.

V. Authorized Modes of Travel

The following modes of travel are authorized for use by City Mayor, City Council members,

current employees, City Attorney, City Judge and volunteers when on official business. The modes

of travel to be utilized shall have the approval of the Division Director/ Chief and City Manager.

City Vehicles - When practical, Mayor, City Council members, current employees, City Attorney,
City Judge and volunteers shall utilize City vehicles for travel.

The following rules apply to use of City vehicles:

Travel should not normally exceed one (I) day' s safe driving time

Dependents of Mayor, City Council members, current employees, City Attorney, City Judge and

volunteers shall not travel in City vehicles

City vehicles shall not be used for personal travel while at the destination, but may be used for

travel to restaurants.

Personal Vehicles - Use of a personal vehicle for City business travel must have prior written

approval of the Division Director/ Chief and the City Manager if the employee desires reimbursement



for mileage. The City will typically reimburse personal travel costs based on point-to-point mileage
unless the employee chooses to be reimbursed for actual gasoline expenses incurred ( original
itemized receipts mnst be submitted). The City will then reimburse the employee by the method

which has the lowest cost to the City.

The City does not have insurance to cover personal vehicles used for business travel. The Division

Director/ Chief and the City Manager may approve use of a personal vehicle for travel on official

business under the following circumstances:

A City vehicle is not available

The employee desires the accompaniment of a family member, or is taking vacation in

conjunction with official travel

It is cost effective to do so ( the City' s reimbursed amount will be the rate established by the IRS)

o Mayor, City Council members, current employees, City Attorney, City Judge and

volunteers, should keep a record ( e. g., spreadsheet, notebook or ledger; AM triptic or

MapQuest printout) of their use of their private vehicle for business travel. The written

record should include:

The dates and points (Address, City, State) of departure and arrival

Business purpose of trip
Total mileage
Calculation of reimbursement ( total mileage * mileage reimbursement rate)

o Employees may be reimbursed for the actual mileage incurred from the point of departure
to the travel destination. During the normal workweek, the point of departure will be

either the employee' s residence or headquarters, whichever is nearer to the destination

point. During weekends and holidays, employees should use actual point of departure to

calculate travel mileage

o The per mile reimbursement amount will be based upon the current Standard Federal Mileage Rates.

The rate for the current year can be found on irs. gov or in Publication 553

o Employees are NOT entitled to mileage reimbursement for:

Travel between their place of residence and their official headquarters, or

Personal mileage incurred while on travel status

Airline - Employee should use airline travel when:

Travel exceeds more than ( 5) five hours safe driving time and

It is more cost- effective to use air travel than another mode of travel

VI. Meal Expenses

The following rules apply to meal expenses:
The City will not reimburse the Mayor, City Council members, current employees, City Attorney,

City Judge and volunteers, for any meals that are provided as part of a conference, seminar or

training. Employees choosing not to partake of the meal( s) provided will not be reimbursed for any

meal purchased in lieu of the provided meal unless the employee has prior City Manager approval
for bona fide reasons and will be reimbursed at the per diem rate for all such meals.



Meal expenses with no overnight stay:

Per IRS regulations, in order for a reimbursement of an expense for business travel to be excludable

from income, including meals and lodging, the employee must travel " away from home" in the

pursuit of business on a temporary basis. The statutory phrase " away from home" has been

interpreted by the U. S. Supreme Court to require a taxpayer to travel overnight, or long enough to

require substantial " sleep or rest". Thus, merely working overtime or at a great distance from the

employee' s residence does not create excludable reimbursements for travel expenses if the

employee returns home without spending the night or stopping for substantial " sleep or rest".

The City will generally reimburse Mayor, City Council members, current employees, City
Attorney, City Judge and volunteers for meals purchased when attending meetings, seminars,

training sessions, etc. outside of Fayette County, with no overnight stay, when a meal is not

provided at the meeting, seminar, training session, etc., at one of two rates - the U. S. General

Services Administration ( GSA) per diem (per meal) rate or the actual cost of the meal, including tax

and tip. An itemized meal receipt ( not the credit card receipt) is required for reimbursement of

actual meal costs. If no itemized meal receipt is available, the reimbursement will be at the per

diem rate. However, under Internal Revenue Service ( IRS) standards, meal reimbursements, with

no overnight stay as described in the preceding paragraph, are fully taxable benefits ( subject to

withholding, FICA, and Medicare taxes) unless they meet the requirements below. These

reimbursements will be processed through the City payroll system and will appear as an adjustment
to a subsequent payroll check.

Reimbursements or allowances provided to the Mayor, City Council members, current employees,
City Attorney, City Judge and volunteers, for meals in the course of hosting a gathering or meeting
that may be excludable if the expenses are ordinary and necessary and meet the following IRS

requirements:

1. The main purpose of the combined business and meal is the active conduct of business, and

2. Business is actually conducted during the meal period, and

3. There is more than a general expectation of deriving some specific business benefit at some

future time.

The City will generally reimburse the Mayor, City Council members, current employees, City
Attorney, City Judge and volunteers for meals purchased in association with City business meetings
either within or outside Fayette County, if the substantial purpose of the combined business and

meal is to conduct City business. These reimbursements are not considered taxable benefits and are

therefore not subject to withholding taxes. Itemized meal receipts are required for reimbursement.

The City will generally reimburse the Mayor, City Council members, current employees, City
Attorney, City Judge and volunteers for meals purchased in association with trade or professional
association meetings if attendance/ participation is related to City business. Examples are chambers

of commerce or trade and professional associations. These reimbursements are not considered

taxable benefits and therefore not subject to withholding taxes. Receipts are required for

reimbursement.

No reimbursement will be made for alcohol purchases.

Meal expenses with an overnight stay:
The City will reimburse the Mayor, City Council members, current employees, City Attorney, City
Judge and volunteers for actual meals purchased at conferences, seminars, training, etc. up to the



U. S. General Services Administration (GSA) per diem rate as indicated below. No receipts will be

necessary for meal reimbursements since the City will only reimburse meals with overnight stays at

the actual cost of the meal up to the GSA per diem rates.

If no meals are included as part of the conference, seminar, training, etc., up to the standard per

diem rate allowed by GSA at the primary destination will be allowed for reimbursement.

If certain meals are included as part of the conference, seminar, training, etc., the standard per diem

per meal) rate allowed by GSA at the primary destination will be allowed for reimbursement for

only the meals not included in the conference, seminar or training registration.

On the day of departure from home or a City location to a conference, seminar, training, etc., when

no meal is provided, reimbursement will generally be allowed up to 75% of the GSA per diem meal

rate.

On the day of return to home or a City location from a conference, seminar, training, etc. when no

meal is provided, reimbursement will generally be allowed up to 75% of the GSA per diem meal

rate.

The Finance Department will provide postings for GSA per diem amounts for Georgia destinations

on a quarterly basis. All other amounts are available on the GSA web site or from the City Finance

Department.

VII. Other Expenses

Additional reimbursement expenses include:

Lodging - The City will provide a check payable to the hotel/motel for the single occupancy room

rate ( double occupancy if two or more employees are sharing a room). The check is to be delivered

to the hotel/motel upon registration, along with the City' s state tax exemption form and hotel/motel

tax exemption form. A hotel/motel receipt is necessary and must be submitted with the expense

report. Should the employee take a spouse or other non- reimbursable guest, the hotellmotel clerk

must indicate on the receipt the single occupancy rate. The City will reimburse the employee for

any approved hotellmotel charges that exceed the amount of the deposit check. Hotel/ motel

reservations may be booked using a personnel credit card. However, Mayor, City Council

members, current employees, City Attorney, City Judge and volunteers must request a check for the

standard hotel/ motel charges at least two weeks prior to departure in lieu of using a personal credit

card for the actual charges.

TaxilLimousine Travel - Actual amounts will be reimbursed. Receipts should be obtained.

Telephone Calls - Calls to the office will be reimbursed.

Gratuity - Tips should not exceed 20 percent of the total bill. Actual tip is to be shown on the

itemized meal receipt, if applicable. Per Diem reimbursements include tips and will not require
receipts.

Rental Auto - Car rental requires the prior approval of the Division Director/ Chief and City
Manager. Copy of rental agreement and receipt of payment is required.



VIII. Emplovee Group Meals

Under certain infrequent circumstances, Mayor, City Council members, current

employees, City Attorney, City Judge and volunteers are required to remain at the

work site during mealtime. Such circumstances include emergency, but may also

include intra-departmental meetings or training sessions, where the meeting or

training session continues during the meal and the Mayor, City Council members,

current employees, City Attorney, City Judge and volunteers are not permitted to

leave the premises ofthe meeting site.

Under these and similar circumstances, departments may purchase meals for the

affected Mayor, City Council members, current employees, City Attorney, City Judge
and volunteers. Purchase of such meals should be approved by the City Manager prior
to the date of the event ( for non-emergency situations). Such expenditures are limited

to the purchase of meals only ( this does not include snacks). Meal expenses
associated with meeting/training sessions must be documented by a copy of the

formal written agenda and will be reimbursed after presentation of an original
itemized receipt. In all instances, a listing of Mayor, City Council members, current

employees, City Attorney, City Judge and volunteers and guests for whom meals
were purchased must be retained.

IX. Kev Compliance Issues - Definitions

1. Business Purpose - All expenses must be for a valid business purpose that is

necessary and reasonable in order to conduct City business. A business purpose
must be documented for all expenditures for which an employee is requesting
reimbursement

ii. Business purpose must be specific. The business purpose of an expense may be

obvious to the employee, but it is not always to a third-party.
iii. Receipts - The employee is expected to obtain original itemized receipts for all

expenses for which they plan to have reimbursed with the exception of

approved " per diem" reimbursements. An original receipt may take many
forms ( i.e., cash register receipt, copy of an order form, web receipt or

confirmation.) A receipt must identify:
1. The date of purchase
2. The vendor name

3. Itemized list and unit price of the purchased items
4. The total amount

Proof of Payment: The employee is expected to obtain proof of payment for all expenses for
which they plan to have reimbursed. Proof of payment may take many forms but must

demonstrate that payment was tendered and must identify the means by which payment was

tendered by the employee. This information is usually included on the original receipt. Examples
may include:

Cash tendered

Paid

A zero balance due

Debit/Credit card payment (card type, last four digits of card and/or signature)



X. Expense Report

Upon completion of travel, the employee shan promptly ( within 30 days of return) complete an

expense report. The following rules shall apply to the filing of the expense report:
Use City Han Form CTH- I for reporting expenses ( Attachment 2). Addition should be double

checked and all required receipts, if applicable and explanations attached to the form. The form is

to include an prepayments made for the travel, such as conference registration and hotel/motel

costs. The report is to be completed in ink or typewritten.

If a required receipt is lost, a written explanation must be attached to the report. Also, attach a

written explanation for any expense which exceeds any authorized amount. Other documentation

such as airline tickets, rental car agreements, etc., should be attached. Itemized receipts ( not a

credit card total) shan be attached to the expense report. Please note: the City wiIl not reimburse

more than the per diem (per day) amount for meals associated with an overnight stay.

Forward the completed report to the Division Director/ Chief for approval, who in turn forwards the

report to the Finance Department for review and payment.

City Mayor, City Council members, current employees, the City Attorney, City Judge and

volunteers are required to sign their travel expense statement, attesting that the information

presented on the form is accurate. City Mayor, City Council members, current employees, the

City Attorney, City Judge and volunteers who provide false information are subject to

criminal penalty of a felony for false statements, which is subject to punishment by fine of not

more than $ 1, 000 or imprisonment for not less than one year or more than five years.

XI. Cash Advance

a. A cash advance for business expenses may be permitted upon approval of the Division

Director/ Chief and the City Manager. An advance should be reconciled within ten (10)
working days after the completion of the conference or event. An employee must

reconcile an outstanding advance before being issued a new one.

APPROVED:

Financial Services Director

Administrative Services Director/ City Clerk

Assistant City Manager
City Manager
City Council



CITY OF PEACHTREE CITY

INTEROFFICE MEMORANDUM

TO: Mayor and City Council

VIA: City Mana

IS.FROM: Financial Services Dire tor

DATE: October 9, 200S

SUBJECT: Consider Credit Card Policy - CAR 7- 3

October 16, 2008 City Council Meeting

Recommendation:

Accept Credit Card policy 7- 3 as presented

Discussion:

The city has been using credit cards for certain expenses such as travel arrangements, online

purchases and some other transaction where use of the normal purchasing procedures is either

not possible ( online only) or not practical and/or efficient, such as travel arrangements and offsite

meetings. The permitted uses have now been outlined in this CAR as well as the non-permitted
uses. The policy establishes guidelines for city credit card use and also defines responsibilities of

city staff.

Budgetarv Impact:

N/A



CAR 7-3 Credit Card Policy
OPR: Finance

7/ 31/08

CAR

Purpose
Cardholder Responsibilities
Unauthorized Purchases

Division Director or Chief Responsibilities
Financial Services Director Responsibilities
Auditing Procedures

Resolving Disputes and Billing Errors

APPENDIX- Forms PUR 7- 7 to PU!t 7- 11

Section I

II

III

N

V

VI

VII

I. PURPOSE

The purpose of this policy is to define the City of Peachtree City' s Credit Card Program
Program) and establish minimum standards for Program management, credit card possession and

use. This policy is not intended to replace current State of Georgia statutes, State Credit Division

guidelines, Executive Orders or City of Peachtree City ordinances.

The purnose of the Program is to establish a method to pnrchase goods and services

that cannot be made through the normal purchasing procedures. The Prol!ram was

desil!ned to streamline payment procedures and reduce the administrativebnrden

associated with special purchases, trayel reservations and summer camp prOl!rams.

The Prol!ram is not intended to be a discretionary alternative to normal purchasinl!

procedures.

The use of bank- issued credit cards, as approved by the Finance Department, are the only major
credit cards authorized for use by the City of Peachtree City hereinafter referred to as " The City".
All approved City of Peachtree City business purchases made with the credit card and paid for with

City of Peachtree City funds are exempt from Sales and Use Tax as defined by the Official Code of

Georgia ( O. C. G. A.) S 48- 8- 3( 1).

At no time should the credit card be used for personal purchases regardless of the

circnmstance. Utilizing the credit card for personal use may resnlt in disciplinary
action, including termination from city employment with possible criminal charges
filed against violators of this policy.

The primary benefits of the Credit Card system for departmental users are:

Purchase of goods and services that cannot be made through normal purchasing procedures

Travel - The card may only be used for travel! training registration, hotel reservations and

airline ticket purchases and only after receiving written pre- approval from the City
Manager. A travel authorization form must be approved for each individual before any
reservations can be made or expenses incurred.

Summer Camp Programs



Purchases that can only be transacted online

At the discretion of the Director or Chief, departmental emergencies or other urgent matters

that could not be conducted during normal business hours or need to be purchased
immediately, not to exceed 2 such transactions per month

The Financial Services Director and Assistant Finance Director will jointly administer the Credit

Card program and will act as the liaison between the departments, vendors and the credit card

company.

Prol!ram Overview

Credit Cards will be issued to limited, selected City employees only.
The employee' s name must be embossed on the card.

Credit Cards will not be transferable between individuals or departments.
Employee' s immediate superVisor and Division Director or Chief must approve the request for a

card. The City Manager or his designee will make the final decision on obtaining an individual

credit card.

Cardholders make purchases ( using established guidelines from CAR 7- 1) and receive a monthly
Cardholder statement from the credit card company; individual invoices/ receipts are to be

maintained by the Cardholder until the statement is received.

Cardholder matches receipts to monthly statement, reviews, verifies and forwards to their

immediate supervisor and/or Division Director or Chief.

The Division Director or Chief must note the actual receipt date of the statement; and ensure that:

o Supporting documentation of purchases is complete and is attached to the Cardholder

statements;

o The Cardholder has entered descriptions of the items purchased on the charge slips or the

statement;

o The items purchased were authorized, received the necessary clearances prior to

purchase, and were otherwise appropriate and documented with the business purpose
o Division Director or Chief is responsible for ensuring that the original statement with

attached original itemized receiptslbusiness purpose documentation are forwarded timely
each billing cycle to Accounts Payable

II. CARDHOLDER RESPONSIBILITIES

Issuance of a Credit Card is a relationship of trust between Cardholders, DivisionslDepartments and

the City. The Division of Finance has the responsibility to provide quality service and information

to Division Directors/ Chiefs, and Cardholders. Cardholders' responsibilities are outlined below.

Before using the Credit Card, determine if it is the appropriate purchasing method. Generally the

Credit Card can be used for special purchases up to a maximum amount of $5, 000.00. There are a

number of exceptions for the specific types of goods and services that can be purchased using the

Credit Card. For a complete list ofthis exception, please see Unauthorized Purchases - Page 3.

The Credit Card shall be used strictly for City of Peachtree City business. No personal nse of

the card is allowed.

Only the approved Cardholder shall use the Credit Card. The card is not transferable between

employees.



Cardholders shall not receive cash back for any refunds or exchanges. Refunds or exchanges
must be credited to the Credit Card account.

The Credit Card may be used in person, via mail, telephone, fax or Internet purchases.

Cardholders shall tell suppliers that they will be paying with the Credit Card (Visa) and state that

the City of Peachtree City is exempt from Georgia sales tax. The Financial Services Director or

the Assistant Finance Director can provide a copy of the State Exception Certificate in the event

that a supplier requires a hardcopy. This certificate can be presented in person or faxed to the

supplier.

Cardholders shall retain copies of original itemized receipts and related documents and attach

each month to their Cardholder Statement. This documentation may be required for auditing
purposes by the IRS, City Auditors, and/or other agencies that require auditing of City
expenditures.

Cardholders shall forward receipts with the appropriate Payment Request Form and Bankcard

statement to their immediate supervisor and/or Division Director or Chief.

Division Directors or Chiefs will be responsible for retrieving cards from employees who leave

the City of Peachtree City, change departments, or move to a job in which they will no longer
require a Credit Card. The Division Director or Chief will forward the card to the Financial

Services Director indicating department name, Cardholder name, Cardholder account number and

the reason for canceling the account.

Cardholder shall report lost or stolen cards immediately to their Division Director or Chief and

the Financial Services Director or his designee. Cardholder shall immediately report a loss or

theft to the credit card company and to the Finance Department.

The Credit Card shall always be treated with at least the same level of care Cardholders treat their

own personal credit cards. Cardholders shall keep the Credit Card in a secure location and guard
the Credit Card account number carefully. City credit cards should not generally be carried with

the employee but only when being used for a specific purpose.

The Cardholder is responsible for ensuring the Credit Card is used within the

guidelines as stated in this Credit Card Policy as well as their Division Policies and

Procedures relating to the expenditure of Divisional Funds. Failnre to comply with

program guidelines may result in permanent revocation of the card, notification of the

situation to his/ber immediate snpervisor and Division Director or Chief and further

disciplinary measures that may include termination.

While Credit Cards offer a wonderful method of payment, if they are not paid in full

and on time, they can easily turn into debt.

III. UNAUTHORIZED PURCHASES

The Credit Card SHALL NOT be used to llurchase the foliowinl! items:

Cash Advances;



Meals, food items, snacks UNLESS the meal is in the course of hosting a gathering or

meeting that may be excludable if the expenses are ordinary and necessary and meet the

following requirements:

o The main purpose of the combined business and meal is the active conduct of business,

and

o Business is actually conducted during the meal period, and

o There is more than a general expectation of deriving some specific business benefit at

some future time.

The City will generally reimburse the Directors or Chiefs for meals purchased in association with

City business meetings either within or outside Fayette County, if the substantial purpose of the

combined business and meal is to conduct City business. These reimbursements are not

considered taxable benefits and are therefore not subject to withholding taxes. Itemized meal

receipts are required for reimbursement.

Alcoholic beverages;

Gift Cards; gift cards can only be purchased through the Finance Department and only after being
properly approved and requested by the Human Resource Department;

Goods and Services available through the City' s Annual Contracts;

Supplies and materials that are available through other required purchasing mechanisms or other

vendors with existing credit/charge accounts with the City of Peachtree City. ( IIome Depot,
Publix, Kroger, Wal- Mart, Best Buy, Radio Shack, Gil Roy' s', Smith and Davis, Staples, Office

Depot, Miles Ace Hardware, Lowes, Georgian Park Car Wash, County Auto Parts, Kauffman
Tire, K-Mart)

Bonds and Capital Improvement Expenditures;

Capital Equipment - For purposes of this policy, Capital Equipment is any unit of equipment
with a unit cost of more than $ 500 or more and useful life of one year or longer;

ComputerlMedia Equipment, Supplies, and Accessories normally approved through the
Information Technology Department - These items must be restricted in order to ensure City-
wide Hardware/ Software standardization and compatibility;

Professional Services - Architectural/Engineering, Legal or other state- certified professional;

Storeroom Supplies available through the City Store;

Telecommunications Equipment and Internet Services;

Subscriptions and Publications - These items must be submitted on a purchase requisition or

payment request form

Disallowed charges or charges not properly identified, late fees and other service charges will be

paid by the employee before the charge card billing is due. Failure to do so will render the employee



personally liable where the City shall have a prior lien against and a right to withhold any and all

funds payable or to become payable to the employee up to the unpaid amount plus interest and/or

fees at the rate charged by the bank that issued the cost. Employees shall not use the credit card if

any disallowed charges are outstanding.

The act of obtaining a City Credit Card does not indicate pre-approval of

expenditnres/ expeDses

IV. ALLOWED PURCHASES

Purchase of goods and services that cannot be made through normal purchasing procedures

Emergency City vehicle repairs

Travel - The card may only be used for travel/ training registration, hotel reservations and

airline ticket purchases and only after receiving written pre- approval from the City
Manager. A travel authorization form must be approved for each individual before any

reservations can be made or expenses incurred

Summer Camp Programs

Purchases that can only be transacted online

At the discretion of the Director or Chief, departmental emergencies or other urgent matters

that could not be conducted during normal business hours or need to be purchased
immediately, not to exceed 2 such transactions per month

v. DIVISION DIRECTOR OR CIDEF RESPONSllilLITY

Each Division Director or Chief will be the Credit Card requesting designee and The Division

Director or Chief must receive training before any employees in the department may receive a Credit

Card. Responsibilities include:

Reviewing vendor receipts attached to the Cardholder statements and verifying against the Credit

Card Statement.

Ensure that payment requests are processed promptly upon receipt of monthly statements, and

submitted to Finance, in order to avoid accrual of finance charges.

Ensure that the Financial Services Director or his designee has been informed of any disputes
with a vendor that cannot be irnmediately resolved by the Cardholder. Unresolved matters should
be reported and/or resolved within 3 business days of the dispute.

Notifying Financial Services Director of lost or stolen cards.

Requesting that the Financial Services Director cancel a Cardholder' s card ( e. g. terminated

employees, transferring department, loss of Credit card privileges) as approved by Division
Director.



r Collecting canceled cards from Cardholders and forwarding to the Financial Services Director

r Contacting the Finance Department to assist Cardholder with erroneous declines and emergency

transactions.

r The Division Director or Chief, or designee, will review and verifY for each Cardholder, vendor

receipts, packing tickets, and charge slips. They will be responsible for submitting the Summary
of Credit Card Charges te> the Financial Services Director on a monthly basis and submitting any

Credit Card Dispute Forms and Credit Card Missing Receipt Forms to the Financial Services

Director when the occasion for these forms arises.

VI. FINANCIAL SERVICES DIRECTOR RESl'ONSnULlTIES

The Financial Services Director ( or hislher designee) will be responsible for the over- all Credit

Card Program. The responsibilities include:

r Organization liaison with the credit card company

r Reviewing Department approved applications for completeness of required information

r Submitting completed applications to Credit Card company

r Training Division Director or Chiefs prior to approving Credit Card application

r Training Cardholder in conjunction with approving Credit Card application

r Having Cardholder sign Cardholder Agreement ( Form PUR 7- 7), signifying agreement with the

terms of the Credit Card Program

r Handling disputes charges/ discrepancies not immediately resolved by Cardholder or Division

Director or Chief

r Securing revoked Credit Cards and submitting information to the credit card company

r Receiving and reviewing monthly credit card statement and attached receipts

r Preparing bill for payment and submitting to accounting for payment.

r Reviewing usage of Credit Card data for appropriateness.

r Ensuring that lost or stolen cards have been blocked by the credit card company

r Assisting the Division Director or Chief with erroneous declines and emergency transactions

r The Financial Services Director ( and/or his designee) is also required to close an account jf a

Cardholder:

o Transfers to a different department

o Moves to a new job in which a Credit Card is not required



o Terminates employment

o For any of the following reasons which will also subject the Cardholder to disciplinary
action in accordance with City Policies and Procedures relating to disciplinary action and

termination for cause:

The Credit Card is used for personal or unauthorized purposes.
The Credit Card is used to purchase goods and services that can be made through
normal purchasing procedures or petty cash, unless otherwise explicitly permitted
by this policy
The Credit Card is used to purchase alcoholic beverages or any substance,
material or service, which violates policy, law or regulation pertaining to the

City.
The Cardholder allows the card to be used by another individual.

The Cardholder fails to provide Division Director or Chief with required receipts.
The Cardholder fails to provide, when requested, information about any specific
purchase.
The Cardholder does not adhere to all the Credit Card policies and procedures.

VII. AUDIT PROCEDURES

Cardholder' s Responsibilities:

Reconcile vendor receipts to their statement

Submit vendor receipts and Payment Request Form to Division Director or Chief. If the order is

a telephone/ fax order, Cardholder should supply a shipping ticket or copy of order blank or

description of the items ordered.

Division Director or Chief s Responsibilities:

Review and approve Cardholder receipts and statements.

Retain and forward all receipts and vouchers for audit and payment to accounts payable. Receipts
for purchases are required by law to be maintained for 7 years for audit by IRS, external auditors
and state agencies

Financial Services Director Responsibilities:

Make periodic audits of card use and charges for appropriateness. Areas to be monitored include,
but not limited to compliance with Credit Card regulations and compliance with City ordinances.
Non-use of card by Cardholders will also be monitored.

VIII. RESOLVING DISPUTES AND BILLING ERRORS

The Cardholder is responsible for contacting the vendor to resolve any disputed charges or billing
errors. If the matter is not resolved with the vendor, the CardholderlDivision Director or Chief

should:

Contact the credit card company directly for assistance or report the issue immediately to the

Finance Department.



Send or fax the dispute form to the Finance Department to document the reason for the dispute.
The Finance Department will have these forms on hand.

Contact the Division Director or ChieflFinancial Services Director or his designee for assistance

if an acceptable resolution is not immediately obtained.

APPROVED:

Mayor & Council Members

City Manager
Financial Services Director



CITY OF PEACHTREE CITY

CREDIT CARDHOLDER AGREEMENT

I,

City of Peachtree City Credit Card:
agree to the following regarding my use of the

1. I understand that under no circumstances will I use the Credit Card to make personal or non-work related

purchases, either for myself or for others. A personal or non-work related purchase with the intent to

reimburse the City is unacceptable and shall be considered a fraudulent purchase.

2. I understand that I wiJI not request or receive cash from suppliers as a result of exchanges or returns.

3. I understand that I am the only individual authorized to use the Credit Card assigned to me. It is not

transferable to any other individual.

4. I understand that the City of Peachtree City can terminate my right to use the Credit Card at any time for

any reason. I agree to return the card to my Division Director or Chief immediately upon request from the

Credit Department, upon my transfer to another department, or upon my termination of employment.

5. I will follow the established procedures for using the Credit Card. Failure to do so may result in either

revocation of my user privileges or other possible disciplinary actions, up to and including termination of

employment.

6. I have reviewed the Credit Card Policy and understand the procedures and requirements for using the

Credit Card. I understand that I cannot use the Credit Card for those goods and services listed within the

Unauthorized Purchases" section ofthe Credit Card Policy.

7. I agree that should I wiJIfully violate the terms of this Agreement and use the Credit Card for personal use

or gain that I will sUlTender my Credit Card and reimburse City of Peachtree City for all incurred charges
and any fees related to the collection of those charges. I understand that I can be held personally liable to

the City of Peachtree City for any unauthorized purchases or other misuse.

Cardholder Name (print) Credit Card Account Number

Cardholder Signature Credit Card Credit Agent Signature

Social Security Number Date

Department
Form PUR 7-7



CITY OF PEACHTREE CITY

CREDIT CARD MISSINGRg(;'EIl'TFJJRM

I, have either not received or misplaced a Credit

Card receipt totaling $ This expense was on behalf of the City of Peachtree City.

This form is submitted in lieu ofthe original receipt.

Reference Number: Date:

Supplier Name: Amount: $

Supplier Address & Telephone number:

Items purchased: (1)

2)

3)

4)

5)

6)

I certify that the amounts shown above were expended for the City of Peachtree City business purposes.

Cardholder Signature Date

Division Director or Chief Signature Date

Director Signature Date

Form PUR 7- 10





CITY OF PEACHTREE CITY
INTRAOFFICE MEMORANDUM

TO: Mayor and Council Members ,/ ~#

City Manager / 
jjf ~.

Financial . es Dir tor IF ~
Acting Administrativ Service~ 9irector/ City Clerk '''(}

Human Resources Manager ~

Fire Chief V

VIA:

FROM:

DATE: October 9, 200S

SUBJECT: Proposed Reclassification of Training Lieutenant
October 16, 2008, City CouncilAgenda

Recommendation:

Recommend that Council approve the reclassification of the Fire Training Lieutenant

position to Assistant Fire Chief of Training and Special Operations.

Current Position/ Grade

Fire Training Lieutenant

Grade 2St

Proposed Position/Grade

Assistant Fire Chief of Training/Special Ops
Grade 2S6

Discussion:

Growth in full- time, part- time and volunteer Fire Department staffing, with an increase in
mandated training, requires an Assistant Chief level training officer to provide oversight
of our robust training calendar, which encompasses tens of thousands of hours of

instruction annually. Our Training Division coordinates new recruit training and

regularly evaluates instructors for content and effectiveness ofinstruction.

The Training Division provides a structured system for performance qualification for

driving emergency vehicles, core competency demonstration of emergency medical

procedures and fire, pump operator and fire incident command skills. The proposed
Assistant Chief of Training and Special Operations must also maintain fiscal control over

the training budget and ensure training grounds are safe and regularly maintained. Other

responsibilities include:

Supervision and financial oversight of the special operations units within the Fire

Department. These units are training intensive as the services they offer pose a

I



high risk, but calls are infrequent including response to such incidents as

hazardous materials releases or drowning victim rescue or recovery.

Serving within the operations chain of command as Senior Duty Officer on call,
as such, support multiple commands or operate as incident commander of major
incidents within the City.
Overseeing City response during disaster situations through leadership of the
Peachtree City Emergency Operation Center, support of its infrastructure and

regularly training staff members from all City Departments. Maintain effective

relationships with the County Emergency Preparedness Officials and regularly
update the City Disaster Plan.

A revised Job Description is attached)

The Human Resource Manager has coordinated with the City' s Pay Plan Consultant, The
Mercer Group, and they have agreed to the requested reclassification.

The current employee in the position Grade 281 Step 14 will be placed at a Grade 286

Step 04 ( a 10% salary increase) if the reclassification is approved in accordance with the
Personnel Policy.

Budget Impact:

This item will increase the current salary of the position by $5, 685. 70, but no overall

budget impact is anticipated due to higher salary of retiring personnel.

2



CITY OF PEACHTREE CITY, GEORGIA
CLASS SPECIFICATION

Job Code: ???
POSITION TITLE: ASSISTANT FIRE CHIEF (TRAINING AND SPECIAL OPERATIONS)

DIVISION: PUBLIC SAFETY

FIRE

FIRE CHIEF

DEPARTMENT:

REPORTS TO:

POSITION SUMMARY:

This is skilled and technical position consisting of supervisory, managerial, leadership and administrative.
work within the context of NFPA S.tandard1021. This position serves as the Department Training Officer.
and is responsible for administering and managing the Fire Department Training Division and Special
Operations Units, and the maintenance and operation of Department training facilities and equipment.
Ensures all full time, part time and volunteer personnel meet the current training standards of
International Accreditation, the State Fire Academy, the Georgia Firefighter Standards and Training
Council, the Georgia Department of Human Resources and the Insurance Service Organizations.
Determines course objectives, develops course outlines, develops tests, prepares lesson plans and
supporting aids, and supervises instructors and support personnel, equipment and resources to ensurll
quality education and training is delivered to all personnel.

This position performs duty as a Senior Officer on call for the Department and leads personnel, and
manages other resources within the Integrated Emergency Management System at the scene of an

emergency. "Effectively serves as Incident Commander. Provides leadership, guidance, counseling and
training in support of attaining International Accreditation for the Department. Implements and enforces
national standards and City and Department policies and procedures. Evaluates performance and
provides recommendations for improvement. Performs, coordinates and supervises all Fire and
Emergency Services Training activities, and Special Operations units within the Fire Department. The
Assistant Fire Chief of Training and Special Operations may provide operational supervision of all
Department F:ire and EMS services in the absence of the Fire Chief or Assistant Fire Chief of Operations.
Provides input in the,bUdget process related to primary area of supervision. This position may perform
all duties of a Co1npany Officer in accordance with NFPA Standards 1201 and 1021, Fire Department
vehicle Driver/ Operator in accordance with NFPA Standard 1002, Fire fighter I and II in accordance with
NFPA Standard 1001, and EMT- I or Paramedic in accordance withestabl. ished emergency medical
Standards of Care. Work is carried out based on National Standards, applicable federal, state and local
laws, regulatiOlls and codes, and City and departmental procedures with general supervision received.
from the Fire Chief.

10/ 3/ 07 1
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SPECIFIC DUTIES AND RESPONSIBILITIES

ESSENTIAL JOB FUNCTIONS

Responsible for Training and Special Operations Division; including assigned staff, instructors and all

other resources.

Prevent Harm. Be Safe. Be Nice. Treats everyone with respect, kindness, patience and consideration.

Delivers the best possible fire and emergency customer service through quick response, skillful

performance and positive personal treatment.

Provides general supervision for the Training Captain and assigned instructors and special operations

personnel.

Supervises the City' s Fire and Emergency Services training programs and coordinates Special

Operations Units. Responds to fire and EMS calls as needed. Reacts quickly and calmly while under

pressure in emergency situations. Analyzes situations and initiate appropriate course of action.

Determines the need to establish command, organizes and coordinates .an incident command system,
transfers command, and performs assigned duties ""ithin thE! incident comlTland system in accordance

with NFPA Standards 1500 and 1561, other safety rules and regulations, and Department SOP.

Determines from observation the nature and extent ofa fire, the condition of burning building or structure,

the danger to adjacent buildings, and the source of water supply, and directs fire fighting crews

accordingly. Supervises the rescuing ofindividuals, laying of hose lines, directing of water streams, ladder

placement, building ventilation, overhaul and salvage operations. Serves effectively as Incident

Commander at multi- alarm fires and other significant emergencies in the absence of higher authority.

Coordinates with Fire Chief, Assistant Fire Chief of Operations and all other staff and line officers to .

determine and recommend annual, quarterly and monthly training objectives. . After approval of the Fire

Chief, plans,' manages and supervises the scheduling of the annual Training Program and Training
Calendar. The program includes fire, medical, rescue, apparatus operation and other topics and skills

determined nece~ sary for the proper performance of duties by members of the Department.

Selects instructor personnel based upon skill, knowledge and ability. Develops and supervises instructor

corps that is su,fficient in number, availability, certification and subject expertise to support and maintain

the Department's t~aining programs and support attainment of International Accreditation. Establishes; a

comprehensive Fire and Emergency Services training program that includes instruction and training on a

recurring basis dUring evening, weekend and weekdays to facilitate as broad as possible participation by

Career and volunteer staff.

Constructs oral and written examinations and performance tests that are comprehensive, effective, cle~ r,

non- discriminatory, and reliable to ensure they are valid. Evaluates effectiveness of training based upon
the curriculum, test instruments, student score distribution and student program evaluations.

Observes and supervises trainees, provides guidance and counseling as well as evaluating their

performance.

Plans, coordinates and supervises single and multiple company drills and exercises and recruit training

program.
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Develops and directs company officer and apparatus operator training programs. Encourages, promotes
and approves cost effective individual training classes that are required or beneficial for. professional and

organizational development and career progression.

Prepares the annual report of the Training and Special Operations Division.

Directs the day to day operations of the Training and Special Operations Division.

Supervises, directs, and evaluates Training and Special Operations Division personnel, handling

employee concerns and problems, direqting work, counseling, disciplining and completing employee

performance evaluations.

Manages and directs the Community CPR and Industrial Extinguisher program. May serve as a Public

Speaker, and conduct classes, or demonstrations.

Supervises the procurement and maintenance of all Training and Special Operations equipment.
Coordinates with Fleet Manager for all repairs and maintenance of assigned staff vehicles.

Supervises all training related building and grounds maintenance and construction projects. Manages all

the "self help" projects and coordinates with City Building Officials for major repair projects of training
facilities.

Ensures that City and Fire Department rules, regulations, poliCies and procedures are enforced.

Disseminates and coordinates safety information, procedures and requirements with all Members of the

Department, corrects hazards as quickly as possible, and reports any safety hazards or maintenance

problems to the Fire Chief.

Monitors daily activities to identify and report indicators of effective training and areas that may need

additional training.

Evaluates fire prevention and fire control policies by keeping abreast of new methods and when

necessary conducting studies of the effectiveness and efficiency of departmental operations. Assists in

development and implementation of current departmental Standard Operating Procedures for medical

emergencies and fire service operations.

Coordinate City response during disaster situations through leadership of the Peachtree City Emergency

Operation Center, support of its infrastructure and regularly training staff members from all City

Departments. Maintain effective relationships with the County Emergency Preparedness Officials and

regularly update the City Disaster Plan.

Surveys training and special operations related buildings, grounds, and equipment to estimate needs of

the department and to help prepare annual departmental budget. Prepares and implements the annual

operating budget. Monitors expenditures within approved budget, maintains accountability of equipment
and supplies, and provides periodic status reports.
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Confers with officials and community groups and conducts public relations campaigns to present need for

changes in laws and policies and to encourage fire prevention.

When operating as incident commander, protects evidence of fire cause and origin. Identifies and

records fire cause and origin for accidental fires not involving substantial personal injury or death, or

property damage more than $ 25, 000. Secures the scene and requests appropriate investigators for

suspicious or incendiary fires, fires involving substantial personal injury or death, or fires involving

property damage exceeding $ 25, 000. Substantial personal injury is defined as 2nd and 3rd degree burn

injuries to at least five percent of the body, or any burn injuries involving injuries to the upper airway tract.

Serves as liaison with other City departments and outside organizations.

Serves as Acting Fire Chief in the absence of the Fire Chief and Assistant Fire Chief, Operations.

Conducts post- emergency critique sessions to assess and provide feedback related to staff actions.

Assists in providing and Instructing various training classes and activities as needed.

Maintains complete and current logs, reports and records of administrative affairs assigned to the

position.

ADDITIONAL JOB FUNCTIONS

Effectively handles and resolves complaints from the public.

Performs other related duties as required.

MINIMUM TRAINING AND QUALIFICATIONS

Bachelor' s Degree ( 4 years) from an accredited College or University. Master' s Degree preferred.

Degree may be in Fire Science, Emergency Medicine, Emergency Management, Communications,

Information Technology, Computer Science, Chemistry, Leadership, Public Administration or a related

field. At least four years of documented experience in a supervisory position with at least 12 months as a

Peachtree City Fire Department Officer.

Certification as a Fire Officer III in accordance with NFPA Standard 1021 required. Fire Officer IV

preferred.

Certification as Fire Instructor III in accordance with NFPA Standard 1041 required. Fire Instructor IV

preferred.

Completion of Fire Department apparatus driver/operator training in accordance with NFPA Standard

1002 required.

Certified Hazmat Technician required.
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Certification in all special operations area preferred. Certification as a Georgia EMT- I or Nationally

Registered EMT- I required. Paramedic or Nationally Registered Paramedic preferred.

Certification as a Fire Inspector I in accordance with NFPA Standard 1031 required.

Certification as a Fire Department Safety Officer in accordance with NFPA Standard 1521 preferred.

Must be able to work in extreme weather and hazardous environmental conditions.

Must be at least twenty- one ( 21) years of age.

Must not have been convicted of a felony within the past ten years and must be of good moral character

as determined by investigation. Good moral character generally consists of the absence of any conviction

for misdemeanors or documented participation in any actions involving " moral turpitude", use or

distribution of controlled substances, or contributing to the delinquency of a minor.

Must have a satisfactory Motor Vehicle Record as determined by investigation. A satisfactory MVR

generally consists of not more than three traffic citations within a period of two years, and no record of

excessive speeding, hit and run, fleeing or attempting to elude an officer, or pattern of irresponsible

driving.

Must complete training, drills and study required by the Georgia Firefighter's Standards and Training
Council for annual re-certification as a firefighter, and by the Georgia Department of Human Resources

as a EMT- I or Paramedic. Completion of at least 240 hours of training annually preferred.

Must be able to successfully complete periodic random drug screens.

Must be in good physical condition as determined by medical evaluation by City Physician.

Must be able to remain composed and effectively direct and control fire service personnel under

emergency conditions.

ADA) MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED

TO PERFORM ESSENTIAL JOB FUNCTIONS

PHYSICAL REQUIREMENTS: Must be physically able to operate a variety of fire fighting machines,

equipment, and/ or tools. Must be able to use body members to work, move or carry objects or materials.

Must be able to exert up to one hundred pounds of force occasionally, and/or up to fifty pounds

frequently. Physical demand requirements are at levels of those for active work. Must be able to lift and/ or

carry weights of75 pounds at least one hundred feet. Must be able to rescue an adult person weighing

150 pounds by lifting, carrying and/ or dragging at least one hundred feet.

DATA CONCEPTION: Requires the ability to compare and judge the readily observable functional,

structural, or compositional characteristics ( whether similar or divergent from obvious standards) of data,

people, or things.
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INTERPERSONAL COMMUNICATION: Requires the ability of speaking and/ or signaling people to

conveyor exchange information. Includes giving assignments and/ or directions to co- workers or

assistants.

LANGUAGE ABILITY: Requires the ability to read a variety of informational documentation, directions,
instructions, and methods and procedures. Requires the ability to write reports and essays with proper
format, punctuation, spelling and gramnjar, using all parts of speech. Requires the ability to speak with
and before others with poise, voice control, and confidence using correct English and well- modulated
voice.

INTELLIGENCE: Requires the ability to learn and understand relatively complex principles and
techniques; to make independent judgments in absence of supervision; to acquire knowledge of topics
related to fire and emergency services.

VERBAL APTITUDE: Requires the ability to record and deliver information, to explain procedures, to
follow verbal and written instructions.

NUMERICAL APTITUDE: Requires the ability to utilize mathematical formulas; add, subtract, multiply, '
and divide figures; determine percentages; determine time and weight; analyze statistical data.

FORM/ SPATIAL APTITUDE: Requires the ability to inspect items for proper length, width, and shape,
visually with office equipment and recording devices.

MOTOR COORDINATION: Requires the ability to coordinate hands and eyes in using automated office
equipment; to operate motor vehicles.

MANUAL DEXTERITY: Requires the ability to handle a variety of fire fighting equipment, tools, and
supplies, office equipment, control knobs, switches, etc. Must have the ability to use one hand for twisting
or turning motion while coordinating other hand with different activities. Must have above average levels
of eye/ hand/ foot coordination.

COLOR DISCRIMINATION: Requires the ability to differentiate colors and shades of color.

INTER PERSONAL TEMPERAMENT: Requires the ability to deal with people beyond giving and
receiving instructions. The worker needs to relate to people in situations involving more than giving or

receiving instructions. Must be adaptable to performing under minimal stress when confronted with an

emergency.

PHYSICAL COMMUNICATION: Requires the ability to talk and/ or hear (talking - expressing or

exchanging ideas by means of spoken words). ( hearing - perceiving nature of sounds by ear).

PERFORMANCE INDICATORS

Knowledae of Job: Has extensive knowledge of the policies, procedures, and activities of the City and
Fire Department practices. Maintains a thorough knowledge of modern emergency medical, fire fighting
and rescue techniques, methods, and practices. Has a thorough knowledge of mechanical, chemical, and
related characteristics a wide variety of flammable, explosive, and similar materials. Has a thorough
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knowledge of City geography, including streets, principal buildings and water supplies. Knows how to
develop and administer operations and .stClff plans and objectives for the expedience and effectiveness of
specific duties of the department. Is able to develop and implement long- term goals for the department as

necessary in the promotion of effectiveness and efficiency. Knows how to keep abreast of any changes in
policy, methods, computer operations, equipment needs and policies, etc. as they pertain to departmental
operations and activities. Is able to effectively communicate and interact with subordinates, supervisors,
members of the general public and all other groups involved in the activities of the department. Is able to
assemble information and make written reports and documents in a concise, clear and effective manner.
Has good organizational, management, human relations, and technical skills. Is able to use independent
judgement and discretion in supervising subordinates including the handling of emergency situations,
determining and deciding upon procedures to be implemented, setting priorities, maintaining standards,
and resolving problems. Has the ability to comprehend, interpret, and apply regulations, procedures, and
related information. Has comprehensive knowledge of the terminology, principles, and methods utilized
within the department. Has the mathematical ability to handle required calculations using percentages .
and decimals. Is able utilize various tools and equipment as necessary in the completion of daily
management and fire fighting activities. Is knowledgeable in the terminology of profession. Is
knowledgeable and proficient with computers. Is able to read, understand and interpret financial reports
and related materials.

Qualitv of Work: Maintains high standards of accuracy in exercising duties and responsibilities. Exercises
immediate remedial action to correct any quality deficiencies that occur in areas of responsibility.
Maintains high quality communication and interacts with all departments and divisions, co- workers and
the general public.

Quantitv of Work: Performs described " Essential Functions" and related assignments efficiently and
effectively in order to produce quantity of work which consistently meets standards and expectations of
the organization.

Dependabilitv: Assumes responsibility for doing assigned work and for meeting deadlines. Completes
signed work on or before deadlines in accordance with directives, policy, standards and prescribed
procedures. Remains accountable to assigned responsibilities in the technical, human and conceptual
areas.

Attendance: Attends and remains at scheduled training, drills, meetings regularly and adheres to policies
and procedures regarding absences and tardiness.

Initiative and Enthusiasm: Maintains an enthusiastic, self- reliant and self-starting approach to meet job
responsibilities and accountabilities. Strives to anticipate work to be done and initiates proper and
acceptable direction for the completion of work with a minimum of supervision and instruction.

Judqment: Exercises analytical judgment in areas of responsibility. Identifies problems or situations as
they occur and specifies decision objectives. Identifies or assists in identifying alternative solutions to
problems or situations. Implements decisions in accordance with prescribed and effective policies and
procedures with a minimum of errors. Seeks expert or experienced advice where appropriate and
researches problems, situations and alternatives before exercising judgment.

Cooperation: Accepts supervisory instruction and direction and strives to meet the goals and objectives of
same. Questions such instruction and direction when clarification of results or consequences are justified,
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i.e., poor communications, variance with City policy or procedures, etc. Offers suggestions and

recommendations to encourage and improve cooperation between staff persons and departments within
the City.

Relationships with Others: Shares knowledge with managers, supervisors and staff for mutual and City
benefit. Contributes to maintaining high morale among all City employees. Develops and maintains

cooperative and courteous relationships with department employees, staffers and managers in other

departments, representatives from organizations, and the public so as to maintain good will toward the

city and to project a good City image. Tactfully and effectively handles requests, suggestions and

complaints from other departments and persons in order to maintain good will within the City. Emphasizes
the importance of maintaining a positive image within the City. Interacts effectively with the assigned .
superior officer, City Administrators, other professionals, and the public.

Coordination of Work: Plans and organizes daily work routine. Establishes priorities for the completion of
work in accordance with sound time- management methodology. Avoids duplication of effort. Estimates

expected time of completion of elements of work and establishes a personal schedule accordingly.
Attends required meetings, planning sessions and discussions on time. Implements work activity in

accordance with priorities and estimated schedules.

Safetv and Housekeepino: Adheres to all safety and housekeeping standards established by the City and
various regulatory agencies. Sees that the standards are not violated. Maintains a clean and orderly
workplace.

Plannino: Plans, directs and uses information effectively in order to enhance activities and production of
the department. Knows and understands the expectations of the City regarding the activities of the .

department and works to see that these expectations are met. Designs and formulates ways, means, and

timing to achieve the goals and objectives of the department and the City. Within constraints of City
policy, formulates appropriate strategy and tactics for achieving departmental and City objectives.
Effectively and efficiently organizes, arranges and allocates manpower, financial and other designated
resources to achieve the goals and objectives of the department and the City.

Oroanizino: Organizes work and that of subordinate staff well. Ensures that staff members know what

results are expected of them and that they are regularly and appropriately informed of all City and

department matters affecting them and/ or of concern to them.

Staffino: Works with the department staff, and upper management where appropriate, to select and
recommend employment of personnel for the department who are qualified both technically and

philosophically to meet the needs of the department and the City. Personally directs the development and

training of department personnel ensuring that they are properly inducted, oriented and trained.

Leadino: Provides a work environment that encourages clear and open communications. Has a clear
and comprehensive understanding of the principles of effective leadership and how such principles are to

be applied. Provides adequate feedback to staff so that they know whether their performance levels are

satisfactory. Commends and rewards employees for outstanding performance yet does not hesitate to

take disciplinary action when necessary. Exercises enthusiasm in influencing and guiding others toward

the achievement of City goals and objectives.
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Controlling: Provides a work environment that is orderly and controlled. Coordinates, audits, and controls

manpower and financial resources efficiently and effectively. Coordinates, audits, and controls the

utilization of materials and equipment efficiently and effectively. Has a clear and comprehensive
understanding of City standards, methods and procedures.

Delegating: Assigns duties to staff as necessary and/ or appropriate to meet department goals, enhance

staff abilities, build confidence on the job and assists staff members in personal growth. Has confidence

in staff to meet new or additional expectations.

Decision- Makino: Uses discretion and judgment in developing and implementing courses of action

affecting the department. When a particular policy, procedure or strategy does not foster the desired

result, moves decisively and explicitly to develop and implement alternatives.

Creativity: Regularly seeks new improved methodologies, policies and procedures for enhancing the

effectiveness of department and City. Employs imagination and creativity in the application of duties and

responsibilities. Is not adverse to change.

Human Relations: Strives to develop and maintain good rapport with all staff members. Listens to and

considers their suggestions and complaints and responds appropriately. Maintains the respect and loyalty
of staff.

Policv Implementation: Has a clear and comprehensive understanding of City policies regarding the

department and City function. Adheres to those policies in the discharge of duties and responsibilities and

ensures the same from subordinate staff.

Policv Formulation: Keeps abreast of changes in operating philosophies and policies of the City and

continually reviews department policies to ensure that any changes in City philosophy or practice are

appropriately incorporated. Also understands the relationship between the operating policies and

practices and department morale and performance. Works to see that established policies enhance

same.
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EMPLOYMENT AGREEMENT

This Agreement made and entered into this 1st day ofNovember 1, 2008 by and

between the City of Peachtree City, Georgia, hereinafter called the "City", as party of the

first part; and Nancy Price, hereinafter called " Employee", as party of the second part,

both ofwhom understand as follows:

WITNESSETH

WHEREAS, the City desires to employ the services ofNancy Price as a contract

employee in the position ofAmphitheater Manager;

WHEREAS, Employee desires to be a contract employee in the position of

Amphitheater Manager; and

WHEREAS, it is the desire of the City Council of the City ofPeachtree City,

Georgia, hereinafter called the "Council" to provide certain benefits to, establish certain

conditions of employment for, and to establish working conditions of said Employee, in

accordance with Georgia law and the City' s Charter, Ordinances and Regulations and

Georgia law.

NOW, THEREFORE, in consideration of the mutual covenants herein contained,

the parties hereto agree as follows:

Section 1. Duties

City hereby agrees to employ Nancy Price as Amphitheater Manager, to perform

the functions and duties specified in the position job description, and to perform such other

legally permissible and proper duties and functions as the Recreation Administrator,

Leisure Services Director, Assistant City Manager, or City Manager shall from time to

time assign.
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Section 2. Term

This Agreement shall be in effect from the date written above until September 30,

2009; provided, however, that this Agreement may renew if Emnlovee' s nosition is

included in the budget anproved by the City Council for IT 2010 and each succeeding

budget. In addition:

A. Nothing in the Agreement shall prevent, limit, or otherwise interfere with

the right of the position supervisor to terminate the services of Employee at any time,

su~ ect only to the provisions set forth in the City Personnel Policy, and Section 3 ofthis

Agreement. In addition, nothing in this Agreement shall prevent, limit, or otherwise

preclude Employee from resigning and terminating this Agreement, provided that she

adheres to the requirements for a full-time employee to resign as set forth in the City

Personnel Policy. Should employee resign, she shall be eligible for the benefits afforded

employees who resign in good standing under the City Personnel Policy.

B. This Agreement shall automatically terminate with no action required on

the part of Council ifEmployee dies.

Section 3. Termination

A. Except as provided in paragraph B of this Section, if Employee's contract

is not renewed by the Council for FY 2010 or any succeeding fiscal year during such time

that Employee is willing and able to perform the duties of Amphitheater Manager, the City

agrees to continue employment for a period of 90 days following the adoption of the FY

2010 budget or succeeding fiscal year to provide employee time to secure other

comparable employment.
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B. The City shall have no obligation to pay salary and benefits or continue

employment as designated in this Agreement in the event Employee is terminated with

cause per the conditions of the City Personnel Policy.

C. In the event oftermination Employee shall be entitled to all salary and

benefits that the Employee has accrued at the time of termination, subject to the

limitations set forth in Paragraph 3( B) above. The salary and benefits shall be an

entitlement accrued under the conditions referenced herein and shall be paid without

regard to whether the Employee has secured other comparable employment. For

purposes ofthis Agreement, the receipt by the Employee ofwritten notice that the City is

not renewing the Agreement shall not be construed as termination and Employee shall

continue to serve as the Amphitheater Manager until the end of the term of the Agreement,

unless instructed otherwise by Council, and the City shall continue to pay salary and

benefits to Employee through the term of the Agreement as long as employee continues

to serve as the Amphitheater Manager.

Section 4. Salary

City agrees to pay Employee for Employee' s services rendered pursuant hereto a

base salary of two thousand two hundred nine dollars and 52/100 ($ 2,209.52) bi-weekly.

In addition, City agrees to increase said base salary and / or other benefits ofEmployee in

such amounts and to such an extent that the Director and City Manager may determine that

it is desirable to do so on the basis of an annual salary review of said Employee made at

the same time as similar consideration is given employees generally.

Section 5. Dues and Subscriptions

The City agrees to budget and to pay the professional dues and subscriptions of

Employee necessary for Employee's continuation and full participation in national, state,
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CITY OF PEACHTREE CITY

INTEROFFICE MEMORANDUM

FROM:

Mayor and Council Members ~/ 7 / Ild
Bernard McMullen, City Mana (' .~.,

Paul Salvatore, Financial Servic ir tor If?s. L""/
Betsy Tyler, Acting Administrative Se ' es Director/ City Clerk ( lJ

Brenda Rogers, Human Resources Manager ~

H.C " Skip" Clark II, ChiefofPo~

October 15, 2008

TO:

VIA:

DATE:

SUBJECT: Consider Position Reclassifications

October 16, 2008, City Council Meeting

Recommendation:

Staff recommends that Council reclassify the foIlowing position, effective with the pay period beginning
October 27, 2008:

Current Position/Grade Proposed Position/ Grade

Administrative Assistant

Grade 73/ Step 21 - $ 41, 268. 35

Staff Assistant- Police Department
Grade 72/ Step 24 - $ 41, 074. 84

Discussion:

Currently, our two Staff Assistants are cross training with our Administrative Assistant, so that all duties can

be equaIly redistributed among the three of them. In order to ensure that these positions were properly
classified, staff requested that the Mercer Group complete a Job Task Analysis on our current Staff

Assistants and our Administrative Assistant. After this analysis was completed they concluded that the two

Staff Assistants were properly classified; however, the Administrative Assistant duties no longer

corresponded with her present classification. This is not a reflection on how the Administrative Assistant is

doing her job, but rather that her duties and responsibilities have changed over the years. It is the Mercer

Group' s recommendation that the Administrative Assistant be reclassified as a Staff Assistant.

Bud2et Impact:

There is no significant budgetary impact.


